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“LIST OF FORMS - 


The following forms (hereinafter referred to by form numbers) 


ACP-25, 
ACP-26, 


ACP-27, 
ACP-28, 


AAA-367, 


AAA-397, 


SRu-451, 


ig meee An, sonnection with this procedure. 


"Anpath for Reeioaleared Conservation Paynente eniact to 
Deductions for Claimant's Indebtedness", 


"Receipt in Lieu of Form , ‘Application for Payment’, 
and Related Documents, Agricultural Conservation Program", 


"Racing Sheet for Form Mie 


eo 


"Official Receipt", 


"True Copy of General Accounting Office Certificate of 
Settlement (39A)". 


"Data with Respect % applicant(s) Reaidide Outside of 
the United States", 


"Priority of Set-Offs". 


FCI-76-1940, "Schedule of Premium Refunds or Indemnity Payments", 


AD-42, 


"Administrative Report",’ 


Standard Forms: — 


No. 
No. 
No. 
No. 


No. 


» “Schedule of po gE 


1047, ‘"Pablic Voucher Poe Refunds" 


1048, "Public Voucher for Refunds" 


1096, "Schedule of Voucher Deductions" 


1097, "Request for Corrections in EPMA EL Fund, Limitation, 
“" “and Official Project Accounts" 


Treasury Devartment (Internal Revenue Service) 


Form 1042, "Annual Return of Income Tax to be Paid at Source". 


Form 


10428 , 


"Annual Return of Income Tax Withheld from Canadian 


Addressees", 


SECTION I, GZNERAL .~ 


A, Applicability. 


Li 


The procedure outlined herein supersedes, all previous in- 


_ structions: and is for use in making set-offs against payments 


certified under all agricultural programs administered through 
the State office. 7 


B. Definitions, © 


ee 


s used herein the terms and abbreviations listed below are de- 


fined. as follows: 


- connection with any agricultur 


"Director" means the Director of the Southern Division, Agri- 
cultural Adjustment Administration, = = 


"Administrative Officer" means the Administrative Officer in 
Charge. apn: Voit 


"Association Treasurer" means the treasurer of the county 
agricultural conservation association. ; a 


"Association Secretary" means the secretary of the county acri- 
cultural conservation association, © = 


The phrase "Program administered through the State office" means 
a program with respect to which the applications for payment are 


examined and certified for payment by the State office. - 


"Application" means any application for payment submitted in 


: ‘Al ‘program administered through 
the State Office. ail 

"Register" means the register of indebtédneds maintained by the 
State office. . — dic 

"Person" is defined as in the applicable bulletin issued in 


connection with the program with respect to which the applica~ — 
tion, is t1vedpee Podpe Rear ieee, eS ie 


"Applicant": means a person who signs an application for payment, 


or a person (other than an assignee) who may. be paid under the 
application without the requirement that his signature appear 
thereon, When the application is filed by more than one person 


#hqa term "Applicant" shall be construed to mean: — 


Any individual who is entitled in his own right to a 
payment under an application, or 


Two or more. persons who as Co~owners or co-operators, 
are entitled in their own right to a payment under 
an application. oer 


eT a 

The term "Applicant" includes the estate of a deceased or incom- 
petent person, and also includes a widow of, or other successor 
in interest to, a deceased person, the decedent having contri- 
buted to the performance for which payment is to be made. 


"Debtor-applicant" means any applicant who is indebted to the 
United States, ; 


"Predecessor" means any person for whose performance a successor 
in interest, such as the decedent's widow (or widower) has filed 
application for payment. The indebtedness of the estate of a 
predecessor shall be collected by set-off against the payment 
due the successor in interest only if the debt is owed to the 
AAA, ' 

"USDA" means the United States Department of Agriculture. 

"AAA" means the Agricultural Adjustment Administration. 

"CCC" means the Commodity Credit Corporation. 


"FSA" means Farm Security Administration. 
"FCA" means Farm Credit Administration. 


"FCIC" means Federal Crop Insurance Corporation. 
"SMA" means Surplus Marketing Administration, 


"Other USDA agency" means any agency or bureau of the USDA other 
than the AAA, the CCC, the FSA, FCA, SMA or FCIC. © 


"Independent Agency" means any agency of the United States not 
within the USDA, 


"GAO" means the local field preaudit office of the General 
Accounting Office unless otherwise designated. 


"DO" means the Regional Disbursing Office serving the State office, 


Indentification of Applicant Reported to be Indebted. 


iis 


Then it appears that an applicant is indebted to the United States 
it must be determined, by correspondence with the said applicant, 
or with the county office or by other means, that the applicant 

is the person indebted. Payment to the anplicant shall not be 
certified unless and until his identity with respect to the debt 
is established. ih 


Priority of Set-Offs. 
iy 


Set-offs shall be made in the following order: 


(a) Debts owed to the AAA, in the following order: 


A > 


«6 


“éxecuted: Forms CAP-3 with respect to payments. 
aaner the: yee Payers Price Adjustment Program. 


(2) eee ant ee ye Rereeen the State office 
~ (including indebtedness for. es: of. aid and 
crop.insurance advances)... - 4, 


(3) Debts crising from pyerpayment made in Washington 
i OU eae) gee rene ae 


(4) nets! arising in eénnection Eas the 1941 Supple- 
mentary Cotton Program. (For set-off purposes 
i) <° this type of indebtedness is. to be considered a 
. ae aoe indebtedness). 
(5) Debts arising fee Patiire to ‘emit penalties 
under the marketing quota provisions of the 
ane Bes es Geeioe ty Act of 1938. 


vo) Bedts vee. he ph ccc entered on the antacids 
(c) Debts owed to the FSA entered on the register. 1/ 
(@). Debts: owed to the 7OA entered.on the register. 1/ 


(e) Debts: err ene CMe OS USDA agencies entered on the 
register. 1/ 


(f) Debts owed to independent agencies entered on the . 
register. 1/ 


-/(g). Debts owed to the. FCIC; because of excess indemnity 
2 payments. ; fs id oes 


BE, Correction of Data on Register. 


1. Notations of amounts collected by set-off and the serial numbers 
of the avplications and the administrative voucher numbers 
-whereunder the set-offs are made shall be made on the register 
at the time the set-off is made. In connection with crop 
insurance advances recovered from crop insurance indemnities 
‘.. the State office shall, upon.receipt of notice from the FCIC, 
take notations on the ps ae of indebtedness of the amount 
of the “advance being recovered and the number of the apoli- 
eaen? oe on nae the recovery is reported. 


sia eat ke 


iyi For 1940 fan eihccauent dericultural conservation programs, an assign- 
ment filed in the county office takes priority over any such debt 
subsequently entered on the county office register and in such cases 
and amount in excess of the payment to the assignee shall be paid to 
the applicant and not set off in favor of the creditor-agency. 


F, 


“(b) eseine of: fore 367 if the set- off is “made by the 


: * 6 ai 


The register“must be ofthat by having amounts reinstated 
upon receipt: of notice that the application under which a 
set-off was naga Meet ierekelt pee Re the GAO. 


will be evidenced by one of the following, 


(a) ieicanut se Form C-1110, Supplement A (due to reduction 
in amount of Anawh pechaee for reasons other go State 
office set- offs). 


Claims Division of the GAO pursuant ‘to the provisions 
of subparagraph (a), peraetens 25. subsection Tot 
Bae section I, 


(c) ‘Hecnsct of Notice of Settlement by the Treasury Depart- 
ment if the set-off is made pursuant to the provisions 
of subparagraph (b), paragraph 2, subsection I of this 
gos rae ts 


(a) nacwine of information from the creditor;agency that 
a debt owed to the agency has been totally or partially 
liquidated or a request from the creditor-agency that 
only a portion of the debt be set-off against the pay- 
ment in question, 


(e) An administrative determination that an. ‘apparent Fes" to 
the AAA is in fact not owed, 


Forms AAA-372, Forms 372 filed in county offices after February 9, 
1940, are not er and shall be returned to the respective 


app elng T oa = EGRE 1 Auger ETRY U su ang ennL  a GAR 


agencies by the county offices. 


Cases Wherein a Set-off will not be Made. — za 


1. 


No set-off shall be made against any amount payable to a person 
in the canacity of’ A in liquidation of the assignee's 


ame bEenne se. 


No set-off eran be made in favor of any agency -of the United 
States other than the AAA, if the indebtedness is reported to 
the State office subsequent te the time vayment is. certified. 


No set-off shall be made against any amount payable to a per- ; 
son from the ues IIe quota special deposits accounts. 


H, 
1 Giles 0a an cack meals ot 0 dy 
1, Set-offs shall be madeiin the following cases: ee 


(a) Dedts owed to the AAA regardlessof whether the indebted- 
- ness is reported to the ee nee the time 
oul 


Pies ia t 


the payment is certified, 


(>) Dedts-owed to the CCC if the debts are reported to the 
* State office prior to the time the payment is 


° certified. 2/... 


* Fein ie ap oe Pete uae eee taal ie 
(c) Debts owed to the FSA, FCA, FCIC, any other USDA agency, 


or, any-indepenéent agency if notice of the debt is 


received in the county office prior to the filing of 
an assignment. 


(2) .. If it is found that payment has been certified 
“by the State office without regard to the notice 
of the existence of the debt at the time pay- 
ment was certified and the check has not been 
delivered, the check shall be canceled and a 
"dummy" application prepared, against which a 
. get-off shall be made in accordance with the 
applicable procedure provided herein. The 
signature(s) of the applicant(s) will not be 
required on the "dummy" application. sai 


I. Non-Receipt of Treasury Check by Debtor-Applicant. 


1. The Claims Section may find when preparing an administrative re- 
port to the Treasurer of the United States relative to a lost, 
forged, or destroyed check that the payee is indebted to the 
United States. If the indebtedness is owed to any agency of the 
United States other than the AMA the amount of the debt will 
not be deducted from the proceeds of the check unless the State 
Office was on notice of the existence of the debt at the time 
the payment was certified. ; 4 


2. If the payee is indebted to any agency of the United States 
other than the AAA and the State Office was on notice of the 
existence of the debt at the time of certification of the re~- 
lated voucher, and in all cases of jndebtedness&S to the AAA, 
the set-off shall be made in accordance with subparagraph (a) 
or (b) of this paragraph 2, whichever is applicable. 


1/ In these cases the indebtedness takes priority over any assignment and 
if the payment exceeds the amount of indebtedness the excéss is avail- 
able for payment to the assignee, if any. ” 


rk ee 


- 8 - 


(a) If the letter from eon areas a s. indicates that the | 
check has not been paid, an undated reply shall be pre-. 
pared in septuple similar to the example appearing. in 
paragraph 4, subsection I:of*section IV ‘hereof on the 
stationery of the Office of Budget and Finance, for the 
Signature of the Acting: Diréetor of Finance. 


(1) Form AD-42, similar to the example appearing in 
paragraph 2, subsection I of section IV hereof, 
shall then be prepared in sextuple. If the 
debt is owed to the AAA and arose as the result - 

4 of an overpayment certified by the State office, 
the report shall also include a concluding para- 
graph relative ‘to the debt, setting forth: 


a. the amount of the debt. Rs 

b. the appropriation to be credited, 

c. the DO voucher number whereunder the over- 
payment was made, © 

d. the name of the Disbursing Officer by whom 
the overpayment was made, 

e. a description of the payment under “which 
the refund is due, 

f. the period of the. account during which the 
overpayment was made. 


(2) The letter from the Treas., U. S., a copy of the _ 
letter addressed to the Treas., U. S., and a copy’ 
of form AD-42, shall be filed in the Claims Sec-.. 
tion. <A copy of the letter from the Treas., U. 

_S., the original and four copies of the letter to 
+the Treas., U. S., and the original and three copies 
of form AD-42 shall be forwarded to the Director. 
One dated, signed copy of the letter and form 
AD-42 will be returned to the State office by 
the Southern Division at the time the case is © 
referred to the Claims Division, GAO. Settlement 
will be evidenced by form 367 forwarded to the State 
office by the Southern Division. 


(3) If the payee, or his predecessor, is indebted to 
the AAA under a program administered through the 
State office, prepare form ee in quadruple. — 


(b) If the letter from fhe ‘Treas., U. S. Ne eee ee at the 
amount of a forged check has been paia and recovered 
through the endorsers, and it is determined that the 
payee is indebted to the AAA, or:to any other agency 
of the United States if the State office was on notice 
of the existence of the debt at the time of certifica— 
tion of the related voucher, an undated reply similar 


‘Minimum Amount Ai oar Set- Off, 


rps oe 
ae 


to the applicable example appearing in subparagraph 

(a) or (>),. paragraph 5,. subsection J, section IV, 
hereof, shall ‘be. prepared in, ‘septuple- on the stationery 
of the. Office of Budget and Finance, fon the ae eeatare 
of the Bovine Director of Finance. 


ay If’ the payee, or his predecessor, in indebted 
to the AAA under a program administered through. 
ie State REO 2 prepare aoe ce He ete: 


ale . 


‘Debts Sted. oe ie AAA. ee 
(a) le Cheverouaiice fadebtadneas dis $0. 10 or * less; “such 
Punebhednese shall not be collected. r 


(>) Where :; an indabredness is ‘reduced by set-off or any 


other means to, $0.10 or ‘less, the name of the debtor 
shall be removed from the register of. Seaeg S 


Debts other than AAA, 


Ca) if i State office is “notified by a: USDA or inde- 
pendent agency of an indebtedness of less than $1.00 
such notice shall. be returned to the creditor-agency 
and will not be shown on the State eng county office 
registers of indebtedness. 


(>) Where an ert bore is reduced by set-off or any. 
other means to less than $1.00, the name of the debtor 
peal be removed from the register of indebtedness. 


Cases” of Joint Indebtedness or Joint Payments. 


1. 


Re 


In cases ners ne estat on of indebtedness ‘shows the indebt- 
edness in the name of a partnership, co-owner or co-operator, 
the payment accruing. ‘to one of the partners, co-owners or Co= 
operators as an individual is to be ppplied toward autor 
of the. BasopeseRa gs 


In cases er he" ‘register shows the ianevesanees in the name 
of an individual and payment accrues'to that individual as a 
partner, co-owner, or co-operator, an amount equal to the ex- 
tent of his interest (to be determined. vy. means of a. statement 
signed by the interested persons) in the payment to the part- 
nership, co-owners, or co-operators, is an pe yee toward 
Seotidat ton, of the indebtedness. 


(3) Any. sexe ‘aus a | partnership in excess of the amount 
oe en OL indebtedness, shall he vouchered and scheduled in 
the name of the peeks ee poe 


oie 
2 PGA wfilae o> . 
@) Any amount — co-owners, ‘on co-operators ‘dn’ excess of 


_} the amount of indebtednessshall be vouchered and sched- 
“yleéd in the name of” ane individual pwnee(e) or operator(s). 


L. Method of Filing Clain Against Ae state or a Deceased Person for 
an Indebtedness Due the say Tie i Te ee : 


8 4: Chk a 
1. Where notice of the casey’ Se ai | Mavigont Gilettisa to the AAA is 
received from a county office, the State office shall forward 
a request for payment of the indébtedness. to the,.person . Andi-. 
cated by the notice received from the ‘county office as being © 
in charge of the assets of the estate (unless it appears from 
such notice that the decedent did not leave an estate). ‘The 
request shall set SOT Bi ben” Sanh eeeoned he nek. 


(a). How the indebtedness arose, tee then naeneauwee 

... is due to an overpayment, the date; of. the checks. 
whereunder the orerPaynen: was cle wea: be set 
forth, : ; 


(b) A request that payment of the. indebtedness be made 
; in the form of a check or pie’ order drawn 1 payable” 
to the Treas. of the U, 8. RR ce: i Ta 


ee <A copy ‘of the request ‘for payment shall te > forvarded to the 
county’ office. : 


3 Pending payment of the {ncoutenanes the State office shall 
set off the amount of the’ indebtedness; against..any. payment 
thereafter accruing to the estate of the decedent or against 
any payment accruing ‘to any person by reason of that person's 
wpe I in a eee to the pnd of the estate. 

4. If it becomes: fevperent shat cabeienene ‘on the Tneebbadyess’ ‘Can- 
not be effected by request for payment made to representatives 
of the estate and/or by set-off, and it appears that the estate 
of the decedent is sufficient to discharge a part. ‘or all of the 
debt, a full report of the circumstances in the case shall be 
edad to the Director in order than consideration may be given 
to the desirability of Pears. eae action pret the estate 
of the pec odente. SR RRALEE | 


Cin 
. 


te 


M, Notice of Set-off 6 Debtor-Applicant. , ay Xs ae ve Eine 


1. In all cases ‘where an sae aette pugneas Ge reduced by set-off 
the applicant shall be notified of the set-off. The notice of 
the set-off should include the nature of the indebtedness, the 
amount of indebtedness, the total payment to the applicant under 
the application, ‘reference’ to the program and year-in connection 
with which the application is submitted, the amount being set- 
off, the remainder; if any, due the: applicant, or the balance, 
if any, due the United States. 


pia 
SECTION II, USE OF FORM SRM-451, "PRIORITY OF SET Ors" . ... 


7 


A. Applicability. Dio) Shek dada ma ane Picts 


1. A form 451 need not be prepared in cases where the debtor-apvli- 
cant is shown on the register as being indebted to only one 
agency unless it is necessary to prorate payments to assignees 
after making set-off(s) in favor of the AAA or COC, 


2. A form 451. shall be prepared with respect to the applications 

in which a debtor-applicant has an interest, which are filed under 

each program in connection with which a set-off against the 

debtor-applicant's payment is to be made, if the debtor-appli- 
cant is shown on the register as being indebted to more than one 
agency or it is necessary to prorate payments to assignees as 
provided in 1, above. A separate form 451 shall be prepared for 
the application(s) from each county with respect toiwhich a 
set-off is to be made against the payment accruing to the debtor- 
applicant under the application(s). | 


B, Preparation of Form SRM-451_ 


1. After the net payment due the debtor-applicant with respect 
to each application in question has been determined and.all..: 
payments have been adjusted for multiple farm provisions, 
where applicable, form 451 is to be prepared in the manner out- 
lined below. A sufficient number of copies shall be prepared 
to attach one copy to each voucher, under which payments with | 
respect tothe related application(s) are certified, 
_ (a) ‘Enter in line 1, column B, the sum of the payments (less 
_. . agsoeiation expenses) computed for the debtor-applicant 
on all applications under the program (including amounts 
-payable to assignees, if any), = = 3 —— 


(b>) Enter in line 2; colum A, the amount of any set-off(s) - 
in favor of the AAA, not to éxceed the amount in line 1 
column B, If there is an entry in line 2, column A, — 


-. enter in line 2, column B, the amouit, if any, by which the 


entry in line 1, column B, exceeds the entry in line 2, column A. 


(c) Enter in line 3, column A, any amount owed to the CCC by 
aE 6 aebtor-applicant as shown .on the register, not .to exceed 
‘the remaining amount available for deductions,:.If there is 
“an entry in line 3, column 4, enter in the same. line in 
‘column B the amount, if any, by which the entry in line <; 


“column B, exceeds the entry in line 3, column A, :.' 


(a) Where there is a remaining amount in column Bi + 
(1) If only one application is covered by the form 
“451 the remaining payment, if any, to.be made: — 
"under ‘the application shall be made in-accord-" 


ws 


wn so rs 
spre oy 


ance with the order ‘of erroetey ot forth ay aA 
subsection D, section I hereof, Ae 


(2) If ‘more than one ‘application is covered by the © 
form 451 and the remaining payment, elf any, is 
sufficient to pay all assignees, if any, the form 

451 shall be completed to show the amount paid to 
each assignee and the remaining payment, if any, 
(but not to exceed the sum of payments computed ° 
for the applicant on applications showing no as- 
signment) shall be available ‘to set off amounts of 
indebtedness, if any, to other agencies in accord- 
ance with the order of priority set forth in sub-— 
section D, section I hereof Bao each set-off shall 
be listea on the form 451. 


(3) If more than one application is covered by the form 
451 ana the remaining payment is’ not sufficient to 
pay all assignees, the amount remaining shall be pro- 
rated between the assignees in the proportion that 
the amount that would otherwise be paid each SRD Eure 
bears to the sum vik such amounts. 


(e) Obtain the total of column A and determine that it does 
not vary from the entry on line 1, column B, by more than 
ten cents, fae 


(f)- The original shall be signed by the Claims Clerk and at- 
tached to the related lot of applications, The copies shall 
be initialed by the Claims Clerk and shall be filed with the 
file copy of the related voucher(s), There shall be entered 
‘on each application listed on form 451, a notation to the ef- 
fect that a copy of form 451 is attached to the related voucher. 


Determination of Person(s) Who Are to Receive Payment Computed for 


the Debtor-Applicant on Each Application. 


1. 


Any amount ‘shown on form ‘451 as being payable to an assignee must 


be vouchered for payment under the application with respect to 
which the assignment was filed, 


The amount payable to the 2 ee (as shown in line 11, 
column 4, form 451) shall first be vouchered under any application(s) 
whereunder there is payment computed for the debtor-applicant in ex- 
cess of an amount payable to his assignee and thereafter any amount 
remaining to .be vouchered shall be vouchered under any application(s) 
whereunds PRBES is a hae payment computed for the eye ener en Us 


Debhe itseeee on bg 451 which are to be set off in favor of any 


-agency other than the AAA or CCC shall be set off against any 


application whereunder there remains an amount not to be vouchered 


‘under the provisions of paragraphs 1 and 2 above, except that 


for 1940 and subsequent agricultural conservation programs set- 


woo © 


off of these debts may not be made against an application with 
respect to which an assignment is in effect. 


4. Debts listed on form 451 which are to be:set off in favor of the 
AAA and/or the CCC shall be set off against any application(s) 
whereunder there remains an amount not to be vouchered or set 
off under the provisions of paragraphs 1, 2, and 3 above. 


5, In cases where a set-off is made against any producer's payment 
(including the payment which would otherwise be payable to an as- 
signee) the producer's payment (and the payment to the assignee, 
if necessary) shall be circled on the application and the remaining 
payment, if any, to the producer (and/or assignee, if any) shall be 
entered immediatcly above or beside the circled smount. In these 
cases enter on the apolication the name of the creditor-agency, the 
name of the debtor-apolicant in parentheses and the amount set-off 
or prepare a statement (in duplicate) showing the manner in which the 
payments are to be scheduled to the creditor-agency, the applicant, 
and assignee (if any) and the amounts. This statement shall be 
attached to the original and State office copies of the apolication. 


SECTION III. -MBSTHOD OF MAKING SET-OFPS © 


A. Where set-off is being made in favor of the AAA 1/, the CCC, the FSA, 
the FCA, the FCIC, or other USDA agency, or two or more of such agencies, 
but set-off is not being made in favof of an independent agency: 


1. The amounts due all applicants, assignees, and the Treas- 
urer of the U. S. shall be vouchered on the continuation 
sheet prescribed for use in connection with the program. 
The continuation sheet shall be prepared in quintuple. 


2s he public voucher form and the schedule of disbursements 
prescribed for use in connection with the program shall be 
prepared in accordance with the procedure set forth in sec- 
tion IV hereof. 


ij dt the set-off is being made because of failure to return a properly ex- 
scuted form CAP-3 with respect to a payment under the 1935 CAP Program, the set- 
off shall be made in accordence with the provisions of this subsection A with 
the exceptions outlined in section III, Part II of SRC-103, Revised. If the 
set-off is being made in favor of the Cotton Pool Account the sct-off shall be 
made in accordance with the provisions of this subsection A with the following 
exceptions: 
(1) Schedule these set-offs on a separate form LOY6: 
(2) The "DO Symbol No." to be entered at the top of the form is 
tg9-756", waich is G F. Allen's Washington collection syibol. 
(The collection symbol of the Regional Disbursing Orricer<«is 
not to be show.) 
(3) In eddition, enter the following statement: "For deoosit to 
the official credit to G. F. Allen, Washington, D. C., syabol 
number 89-756." 


3. 


A. 


De 


i SESE 
The schedule of 7 voucher deductions, form 1096, shall be pre- 
pared in nonuple i/ with respect to the amou:tt , if any, being 
set off in favor of the AAA. (Fori 1096 shall not be prepared 
with respect to any set-off to recover an indebtedness in con- 
nection with the 1941 Supplementary Cotton Program.) 


Form 28 shall be prevared in quadruple in cases viere the indent 
edness arose as the result of an overpayment certified by the State 
office. 


Tae forms prepared pursuant to this subsection A shall be dis- 
tributed as follows: 


(a) The voucher continuation sheet(s), public voucher, and the 
schedule of disbursements shall be distributed in accordance 
with the regular procecure for this particular progran. 


(b) Form 28 soll be distributed es follows: 


(1) One copy shall be filed with the file copy of the ap- 
plication whereunder the set-off is being made. 


(2) One copy shall be filed with the file copy of the 
ayolication (or computation schedule) whereunder 
the overpayment was made. 


(3) The remaining copics shall be filed in a suspeise 
file ending return of en accomplished copy of 
form 1096 from the DO. 


(c) Form 1096 shall be distributed as follows: 

(1) The original and four copies (including the copy. 
stamped "Forvard to Control Accounts ‘and Reports 
etc.") shall be forwarded to the preaudit office 
with the related application(s). 


(2) Four copies shall be placed in a suspense file. 


f the sct-off is beinz made: 


a en me Sn een ater 


@5) 
(2) 


(3) 


As a result of failure to return Form CAP-3, an additional copy 

of form 1096 shall be provarea for the Director. 

In liquidation of a debt resulting froin an overpayment made in 
Yashington by the AAA, “hich will be resorted on foria C-1110, or 
Supplement A thereto, an additional copy shall be prepared and 
marked "For Con stroller, AAA 

As a result of failure to raait penalties under the marketing quota 
provisions of the Agricilturcl: Adjustment Act of 1938 in connection 
with the 1935-1939 Mariccting Year one additional copy of form 1096 


SS 
shall be preperea amd versed "For Controller, AAA." 


fe 


a VAR 


Upon rota of a copy of the schedule of disburse- 
ments from.the preaudit office, make the necessary 
_ corrections, if any, on the State office copies 
and transmit one copy to the Accounting and Book- 
keeping Division, GAO, Washington, D. C., and one 
copy to the. Division of Bookkeeping and Yarrants, 
civaeny Tk wee ae Set at D. C. 


spel a cd tae ae an iene copy of form 1096 is 
_-;.:, ,returned by: the DO, transcribe the information ap- 
- .. pearing on the Aower part of the form to the two 
Yremaining file copies and forward one to the Office 
of Budget and Finance, Department of Agriculture, 
. Washington, D. C., ‘and file the remaining copy 
in the Claims Section. (If the set-off is being 
made because of failure to return the form CAP-3 
properly. executed, one copy of form 1096 shall be 
forwarded. to the Director. if the set-off is 
being made in liquidation of a debt resulting 
from an. overpayment made in Washington by the 
AAL, or as a result. of failure to remit a mar- 
keting quota penalty under the 1938-1939 Market- 
_.ing-Year the copy of the form 1096 marked "Por 
, Comptroller, AAA" shall be forwarded to the Of- 
fice of the Comptroller, AAA, Old P. pe. Bide... 
Washington, D, c.) 


_ (4) (One copy of form 1096 will be returned by the DO 


Pareto and shall be forwarded to the State Accountant, 


-4 . ;: ». together with one copy of form 28, if any, con- 
a eR PPA in the ee aes Beles, (ind! of Footnote 2/) 


< Where Set-Off ve, to Ne ‘Made in Favor of Inde 1 endent Agencies. 


the: ‘amounts payeniet to an me eG ee we not indebted to indepen- 


dent agencies and his assignee(s) shall be vouchered and sched- 


uled for payment:on the applicable continuation sheet, public 


voucher and. schedule of disbursements in accordance with regu- 
lar vouchering and scheduling procedure prescribed for the 
particular program, or, if the applicant is indebted to the 
AAA, the CCC, the FSA, the FCIC, the FCA, or to other USDA 
agencies ,. sete "accordance with the Peniicatia set-off procedure 
provided herein... (If the debtor-applicant is the sole appli- 
cant having an interest. in the application, the provisions of 


ieee paragraph 1 are inapplicable. . 


ay 


Enter on the related application in a conspicuous manner near the 
entry showing the net payment accruing to the debtor-applicant, 


the notation "See ACP-25, Bureau Voucher No. ", and the 


9 


fe “bureau voucher number, assigned to form ACP-25 i ea aa oh 


weiss subsection emda a LV OC 


a 1G) 


Neca ad 
fer: 


The amount accruing ee the dette ioeN pane Gider each applica- 


‘tion against which a set-off is: being made,shall be vouchered on 
_8& separate: form 25 preparedin, septuple. If. two or more appli- 


ants on an application are’ indebted to one. or,more independent 
agencies, prepare a separate form 25 for; each, indebted applicant. 


ane under any application, in connection with which a set-off is 

“made from the payment ‘computed for the debtor-applicant, payment 

_, has been computed for any person other than the debtor-applicant 
or his assignee, forms” 26° and: 2 ame ‘be Barrer with respect 
to such payment, 


Form ‘AD-42° shall de prepared bes oer oe ETE with 
paragraph 2, subsection q, mec ss a PARP Oh 


The Claims Section shall file two say re forn 25 and one copy 
of forms 26 and 27, if applicable, with the file copy of the ap- 
plication, One copy of. form 25 shall be forwarded to the State 
Accountant, The regular number of copies of the voucher continua- 
tion sheet, public voucher and schedule of disbursements, if ap- 
plicable, together with the original’ and two copies of form 25, 


the original and one copy of forms. 26 and 27, if applicable, and 


the original and six copies of form AD-42 shall be forwarded to 

the GAO, The GAO will return one copy of form 25 and one copy of the 
schedule of disbursements, if applicable. Upon return of one copy 
of form 25 from the GAO, ‘forward one copy of form 25 to the Control 


‘ Accounts and Reports Section, AAA, Washington, D. ©. A copy of form 


AD-42 will be forwarded ‘to ‘the State office by the Southern Division, 
which shall be filed with the:file copy of the application. In 
the event of inquiry, reply may be made that the case was referred 


‘ to the Claims Division, GAO; under.the date appearing on form AD-42. 


Three copies of form 367 will be forwarded to the State office 
by the Southern Division and: copies shall be distributed to: 
(1) State Accountant, (2) County Office, and (3) Claims Section. 


If under the program heduottons for ARAN association. expenses 
are to be made, notice of such deduction shall: be forwarded to 
the debtor-applicant as follows: . ‘ 


(a) 1g the amount of payment ditasete for. set-off AvoEE 


the amount owed, the notice of county assoeiation ex- 
pense deductions shall be prepared by the Claims Section, 
showing the State and county code numbers and the: deduc= 
tion rate under the program for the county in which the 
' application originated and shall be pitaeren to form 25 
. when forwarded to the: GAO. 


"(sy re! the amount of Andebeeanane Behe 2 or. Cree the amount 


of the payment allowable for set-off, the notice of county 
association expense deduction shall be prepared in accord- 
ance with the applicable instructions and placed in a 


Pee AN Pe ser 


tion in the blank space below the deductt ot factor: "No 
., check, is delivered herewith stnce your payment in the 
amount of S| has been applied oh your indebtedness 
to (creditor-agency)", Upon receipt of form 36” the notice 
— be ATER Ma to the debtor-applicant. 


C. “here ia Set- oft is. or he Made: in ees -of an In Tid apetniont: ene 
the AAA, SCG. FSA. ny 


| AL A HCIC,_or other. UsDA_agencies. 


The eriecdure ‘outlined io subsection B of nee section to hae 
applicable. 


If the debt arises as athe re dliit ae an Re cetipichat certified 
by the State office, form 28 shall be ea Fine in GaedaED ae? 


D. Where here Set-OFe - Vaid Go Maaew ih Maver mete CCC. FSA. FCA, Sia, FCIC, 
or other ry other USDA Agencies. | 


Lee 


— 


‘Set-offs in. favor of the.CCC, the FSA,- PCA, SMA, FCIC, or other 
‘USDA agencies. shall. be. accottpli shed. oy vouckerine a payment in 
favor of the Treas., U. S., in.care of the creditor-agency, in 
the amount to be set off. The regional addresses of the creditor- 
agencies will be furnished. by the Director. These amounts shall 
be certified for payment on the voucher whereon the debtor-appli- 
cant! s, application. is Gores ted, for habia 


SECTION IV. (PREPARATION OF PORIS. WECESSARY IN. MAKING ‘SED. OFFS. 


A. ° fre Osaviaseren stisgt: Prescribed Pols Us Se. under the J Particular Program 
Shall be: ASEM as Follows? 


1. 


The entries in ‘the earns of the form. shalt be made in the manner 
prescribed in the regular vouchering procedure. Payments for ap- 
plicants. who are not indebted, ‘and their assignees’ ‘shall be vouch- 


ered in accordance with the regular. vouchering procedure and any 
amount accruing to the debtor-applicant shall-be vouchered in 


accordance vith the regular vouchering procedure, except that an 
additional copy of the continuation sheet shall be prepared and 


used by the Claims. Section in correcting the. register of indebted- 


ness, and: 


(a) An additional column shall be designated to the left of 
the payment column. and "Form 1096" shall be entered as 
the heading of this column,» . : 


(bd) The entry to be. made in the amount column opposite the 


name of the debdtor-applicant: shall. be the amount, if any, 
‘determined ‘pursuant to subsection C of section II hereof, 
to be payable to him under the eck er aeae biahaseerlcathinh 


Conia ‘the otta scare oan’. ‘ds insented: to the. ae ont a crop’ 
' insurance premium advance or a grant of aid, the amount to 


Ps 16 uw 


be. ‘set. off, shall be» entered in the column entitled "Form 
1096": 6n the same. line as the payment to the applicant. 
These.amounts shall de properly identified by asterisk and 
footnote, i.e., "1941 CIP Adv.", or "1940 Grant of aia" 
and shall show the full symbol and title of the appro- 

.- priation to ‘be credited. The words Treas, U.a:S.4 end 
-a reference to the name of the debtor and form under 
‘which the idebtedness arose shall not be entered be- 
neath the name of the applicant. 


(d) If the debtor-applicant is indebted to the AAA as a 
: +) Pesult: ofan OV EEPRY EHH on the next succeeding line 


(1) In the column entitled "Application serial num- 
_ der" enter the’ serial number of the application 
under which the set-off is being made, 


(2) In the column entitled "Name and. Address of Payee" | 
 « enter the. words "Treas., U. 8." followed by the 
_- symbol and title of the appropriation to be cre- 
- dited- aby. and the name of the debtor-anplicant. 
Znter a.description of the apvlication or contract 
under which the indebtedness arose, followed by 
the DO voucher number of the voucher under which 
the overpayment was made, the name of the Disburs- 
-o. ing officer and the period of account in which the 
“overpayment was made, (The period of account, of 
course, will not-be shown where the overpayment was 
made — in Washington since the Register of Indebtedness 
issued by the Office of the Comatre tae AAA, does 
not contain such information. ) 


(3) me hs rahi entitled "Form 1096" enter fell amount 
being applied, under the application, toward liqui- 
dation of the indebtedness, 


(e) If the debtor-applicant is indebted as a result of an excess 
payment in connection with the 1941 Supplementary Cotton 
Progran, 


(1) In the column entitled. "Application Serial Number"! 
enter the serial number of the application under 
which the set-off is being made, 


(2). In the column .eatitléd "Name and address of Payee! 
' , .:enter the words, "Treas., U. 8.4%, in care of Surplus 


1/ If the set-off is being made because of failure to return properly 


executed forms CAP-3, the fund to be credited shall be "128532, Deposits 
of Undistritmted Cather Price Adjustment Payments", In 911 other cases 


(3) 


iN 


“ 


Marketing Administration, Washington, D. C., followed 
by the name of the debtor, the State and county code, 
and serial number of the stamp application. 


In the column entitled "Payment" enter the amount 
being applied under the application toward liqui- 
dation of the indebtedness. — 


(f) If the debtor-applicant is indebted to the AAA as a result 
of failure to remit penalties under the marketing quota 
provisions of the Agricultural Adjustment Act of 1938, 


Q) 


(2) 


(3) 


In the column entitled "Application serial number" 
enter the serial number of the application in con- 
nection with which the set-off is being made. 


In the column entitled "Name and address of payee" 
enter the. words "Treas,, U. §." followed by the 


‘symbol and title of the fund to be credited and 


the name of the debtor-applicant.. 


In the column entitled "Form.1096" enter the 
amount being applied, under the application, to- 
ward liquidation of the indebtedness. ~ 


(2) If the dedtor-applicant is indebted to the OCC, FSA, FCA, 
FCIC (for excess indemnity payment) or to other USDA agen- 
cies, and if a set-off is to be made in liquidation of 
the debt, on the next succeeding line, 


A) 


(2) 


In the column entitled "Application serial number" 
enter the serial number of the application under 
which the set-off is being made. 


Hin the column entitled "Name and address of payee" 
-enter the words "Treas., U. S., c/o" followed by 
‘the name and address of the creditor-agency. Im 


mediately below the name and address of the creditor- 
agency, enter the words "Indebtedness of (name of 


 debtor—-applicant)" followed by any identifying 


symbols or numbers furnished by the creditor-agency. 
(If no identifying symbol or number is shown, the 


address of the debtor-applicant, as shown on the 


application, shall be entered following his name. 


a. In cases where payments are certified to the 
‘Treas., U. S. in care of the CCC, the con- 
tinuation sheet shall show the address of the 
office from which the request for set-off was 
received and the symbol "13-980" need not be 

shown. fe Sah y 
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iD. “In cases where mani are certified to the 
_Treas,., U. S., in care of the FSA, the con- 
“tinuation sheets shall show the address of 
.. the FSA as furnished by the regional office 

of the FSA for the respective county. In 
these cases payment.to the FSA shall be ached 
uled in the SOUP IINE manner: 
caries 
Res Reply Ue ee 
sab Gra FSA,: 
(address of ae supervisor to whom . 
the chetk is to. be delivered).: The 
name of the supervisor. shall not de 
included, <The name of. the: débtor shall 
be shown in the usual manner," 


(3), In. the column entitled "Payment" enter the amount be- 
ing applied under the. PER a toward liquidation 
of the indebtedness. - 


(h) If under the apolication there is an amount payable to an 
assignee of the debtor-applicant, this amount shall be 
-vouchered for payment to the assignee in accordance with 
the applicable regular WOREHES IRE PEPE Raine . 
ae “After all cases in the lot have een eee on the Poanher 
ae continuation sheet, there shall be listed beneath the name 
of the last payee the. words "Treas., U. S.". Opposite 
these words in the payment column shall be entered the total 
of all amounts listed in the "Form 1096" column and to the 
left of this total shall be entered the schedule number of 
the form 1096 on which the set-offs will be scheduled. The 
total for the payment column shall include the total of the 


set-offs. Cases involving set-offs which are to be credited 
to a trust fund or to the General Fund of the Treasury re- 
quire a separate set of forms 1096. According, if set-offs 


which are to be credited to one or more appropriations end 
set-offs which are to be credited to - trust fund or to 
the General Fund of the Treasury are listed on the same 

_ voucher continuation sheet, separate totals shall be entered 
at the bottom of the voucher continuation sheet for the 
amounts which are to be credited to the appropriations and 
the amounts which are to be credited to a trust fund or 
to the General Fund of the Treasury. To the left of each 
of the totals shall be entered: the schedule number of the 
form 1096 on which the amount will be. scheduled and the 
words "Treas., U. S.", 


B, The Public Voucher cc Voucher Prescribed for rescribed for Use unde: under the Program Shall be Prepared 


in in Accostance with ¢ with the Applicable mR Applicable Regular | Vouchering Procedure, =xcept 
That 


ost 


ot 


ee ee 
1. The total number of rages, ludddad iy applicants, assignees, 
- check(s) drawn payable to’ the Treas:, U, Ss, in cave of a 
__ ereditor-agency and the check 1/ drawn payable to the Treas., 
YU. S. pursuant to form'1096) followed by the word "Payee(s)" 
shall be entered after the words "To: Persons named on at-— 
tached continuation sheet (payees)". 2/ 
2. The vord and symbol 'Payees $__ " followed by the amount of 
payments approved for applicants and assignees, and amounts set off 


by issuance of checks to the Treas., U. S., in care of the creditor-- 


“agencies, covered by the voucher, shall be entered in the lower left 
‘corner of the certificate of the certifying officer. Beneath this 
entry the abbreviation "Form 1096 $___—s—ss=SC «should be entered fol- 
‘lowed by the amount(s) being set off including.amounts set off on 
form 1096. Beneath these entries, the word-and.symbol "Total $ 
shall be entered, followed by the sum of ‘the two preceding entries. 
This total must agree with the amount entered in the certification 
block, The entries shall appear as follows: .-- 


) 


CEC) Sen eee ee ee $ 
Form 1096 ---------- $ 
Total +o--—->-~--— wiSices! 


_ C.. Schedule of Disbursements. 


1. The Schedule of Disbursements shall be prepared in accordance 
with regular scheduling procedure under the particular program. 


D. Form 1096 shall be Prepared as Follows: 


1. (a) Where set-offs are listed on form 1096 in. favor. of Cotton 
" = Pool Accounts ‘the form 1096 shall ‘not include set-offs 
in favor of any other fund or appropriation, 


(b) Where set-offs are Tisted on form 1096 for failure to remit 
penalties under the marketing quota provisions of the Agri- 
cultural Adjustment Act of 1938, the form 1095 shall not 
include set-offs in favor of any other fund or appropriation. 


~ 


1/ The Treasurer of the United States shall be counted as one payee re- 


gardless cf the number of deductions scHeduled on the schedule of 
voucher deductions, except that.each check to be drawn payable to the. 
Treas., U.-S, in care of a creditor-agency shall be counted as a payee. 
2f If the amount being set off. equals the total payment accruing to the 
debtor-applicant.and the oniy check(s) to be drawn under the voucher 
will be drawn payable to the Treas., U, &., the name of the debtor- 
apolicant, followed by the words "Check(s) to be drawn to the Treas., 
U. S., account indebtedness to U, $." shall be entered in lieu of this 
information, 


=) 


tt 


Le 


36 


12. ° 
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(c) Set-offs being” -eredited to a trust fund.or. to the 
Genefal Fund: of the.Treasury must not be listed on 
a form’ 1096 showing set-offs prec hes to. any, other 
fund « or appropriation. heals 


(a) Set-offs being made. in Teuaderse of indebtedness to 
the AAA other than those in (a), (b), and (c) above may 
be listed on one form 1096 provided sufficient additional 
copies are prepared to furnish the State Accountant a 
_ separate copy for each appropriation. with respect to which 
records are maintained by the State. Accountant. 


‘Enter. the schedule number in the: upper geht corner which will be 
_ the next number in the series eed at. ADE: pecs of the 
current fiscal year. 


ater below the schedule number se lla sue. 8 and the total 
number of sheets comprising the schedule. 


Enter the date the schedule is prepared: below the sheet number, 


Enter above the words "Department or Establishment" the word 
aaa nis 


Enter aay the words "Bureau or Office" the words "AAA 
State office." Be Ut 


Eater’ se F, Allen, Chief Disbursing Officer", followed by 
- the name of ‘the city and State in which the DO is located after 


the words "Made by", 


Enter after the word "Period" the month and year during which 
ah is expected that the ae will be taken up by the DO. 


Enter the: symbol number furnished by the DO, for this PUEpORS 
after the words "DO tA No. " 


Make no- entry in the column ents tved "DO fudener Number", 


On the first line in es column eutttves apienee or Office 
Voucher Number", enter the administrative number of the related 


reas voucher. 


The anne and title of each appropriation which is to be credited 
shall be: entered in the column. headed "Appropriation and/or Fund 


to. be- Credited" and the total amount to be credited to the appro- 


priation shall be entered in the column headed "Amount of Deduc~ 


tion", The words "Treas., U. S," need not be entered on form 1096. 


ba): If an snecotetamen ds being credited because of set-offs 
for crop insurance premium advances or teeny or (aa the 


oie 


13, . Te 


14,.° 
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be entered beneath the syinbol and title of the appro- 
Moriations © Tn ‘those cases where an appropriation’ is 

to be credited ‘be¢ause of set-offs for more than“one of the 

items, crop insurance premium advances, grants of aid, and 
overpayments, an identification of ah item, together with 
a total or the set- offs for éach item, shall be entered be= 
neath the symbol and title of the appropriation. The total 

of the set-offs for all of these items shall be-entered in 
the column headed vests of Reciacs Ac 


) (>) Ifa price ean Dee ey or party: payment program appropria- 


tion is to be’ credited, the nane of the commodity with re- 
spect to which the overpayment was made shall be entered 
beneath Ags symbol and pI Re NESE Sh NG Ci 


jing ifs price faadetment or parity payment program appropriation 


i Te to be’ credited because of overpayments with respect to 
. more than’: ‘one commodity, ‘the name of each commodity and the 
‘total of the set-offs.for each commodity sHall be entéred 
beneath the symbol and title of the appropriation. The 
total of the set-offs' for all of these commodities shall 

be entered in the column headed "Amount of Deduction", 


(d) If an appropriation is to be credited because: of set-offs 

_ for overpayments under commodity contracts the name of the 

person overpaid, an identification of the program and con- 

' ‘tract under which the overpayment was made, and the amount 
~». of the set-off must be ‘shown for each case under the symbol 
is. and title of the appropriation to be credited, The total of 

the set-offs for all these overpayments shall>be entered in 
the column headed "Amount of Deduction", No reference to 
the name of the Disbursing Officer or the DO voucher num- 

. ber of the voucher under. veaece the overpayment was made shall 
‘be tees es « 


(e)s.If a sotwote! is. deere ads as a result of failyre to remit 
penalties under the marketing quota provisions'of the Agri- 
cultural Adjustment Act j;of-1938,.:the name of the debtor- _ 

applicant, an identification of the State and county code and 
farm serial number under. which the penalt : the 
commodity and the marketing year, and the amount of the set- 
off must be shown for, encn. case under the symbol and title of 
the Sane to be. cred tedy. : 


Total the. eiounees ene Ee bend heme are entitled "Amount of De~ 
duction" and enter the total only on the last sheet. 


In the space above’ the; heading..of the third copy, stamp or type, 
"Forward to Control Accounts and Reports Section, AAA, Washington, 
De wet ee Fe era ae GP RO ke me ey) | ade S 


E, 


15. 
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pF 5 certifying officer’ shall, : tie Ne pues eye ‘in the space pro- 


vided for the sighature. of .the approving officer, and all copies 
shall’ ‘bear the: ‘typed, name. Bor abe Pea of the certi- 
‘fying: gate et 


oe ae 
a) ots Ae Se 
ee Pit a wy ' 


Since the. ‘total. aaosint ‘te fe ares eeas to each appropriation must 


ibe indicated on ‘form 1096 it may be advisable to prepare a sepa~ 


rate set of form 1096 for each voucher if more than one appropria- 
tion is to be credited. If set-offs for more than one voucher 
are. listed on the same form 1096, the symbol and title of each \ 
appropriation to be credited shall be entered once and the var- 
ious amounts to be credited to the appropriation for all vouchers 


“shall ‘be, listed and properly identified beneath the symbol and 


title of the appropriation, The total of the amounts to be cred- 


_ ited to the appropriation for all vouchers shall be entered in 
the column headed “Amount of Deduction", For each voucher the 


bureau voucher number shall be entered.in the appropriate column 


‘opposite the first set-off. item for the voucher, Set-offs which 


“are to be credited to .a trust ‘fund_or the General Fund of the 


‘Treasury must bi be entered on a- ‘separate § set 0 o: form 1096 and can~ 
not be inclu¢.ed in the same form 1096: with other t 


es of set- 


offs. 


Form ACP=25 Sha} 1. ey Prepared. ‘din Septuole as Follows: 


wh separate. bea .25 shall a preted with respect to each payment 

accruing. £0. the debtor-applicant against which a set-off is to be 

made, . Forms 26 and 27, if applicable, shall be prepared for each 

applicatiaa: whereunder persons: other. than the debtor-applicant are 
entitled to. ee enes 


“If the sani on ian ee which the set-off is being made was 


filed on any application form other than an agricultural conser- 
vation afyplication form, delete the words "Agricultural Conser- 


.« Vation" where they iappear in the form title and enter the words 
:,. OF RBtase whiney ae ida acriyeeve of the program, 


Delete the Primacy oo symbol and title printed: on the form and 
type oy stamp immediately above the form. title the correct symbol 
and teats of. the pnamecaD ees appropriation, — 


ee ‘the ess onehee Bkcy in ‘the upper right corner. A 
separate series of voucher numbers for each program shall ‘be eso 


_ tablished for :farm.25, beginning’ ‘with the number 1 and continuing 


therqafter in numerical sequencé until the close of the ‘oarticu- 
lar gr 


- | Bn ben: the name | of: tlie depron cuiaeeen after the word "Name", 


EEE. ine name of the State after the word "Office" followed by 


WAAAY 


LL. 


12. 


13. 


14, 


15. 


166 


_ BB a 


Enter the address of the devtor-applicant ‘after the word. aes 
dress’... 


Enter the name of the city’ in nich. fhe. State office is located a 


efter the words "Prepared Bor Hes ae ei 


Cr See 


‘Enter in the third line the State ei Coy ‘code and serial num- 


ber,of the application ee phe Sh ike set-off is jbeing pane : 


Enter in column (1) the gross Ont OneTEEe: for. the debtor- 
applicant. and/or. his. BECLEDES 

bia vane ie is to be made for coeceeue peeeat ica ‘expenses, enter 
in the heading of column (2) the rate::of deduction under ‘the pro- 


gram for. ‘the county” in which the see esthan originated. 


Obtain the amount being ES ated. ue pak association expenses 
and enter the amount in. column (2). 


(a) If under the’ A est on: a deductian: is being made for 
grants of aid, enter the amount of the deduction in col- 
unn (2) below the entry representing the deduction for 
county association expenses aie follow this amount with 
an asterisk G3 2 Bet wits 


(1 1). ates oe ‘lower left. margin, following an asterisk 
7 (#) there shall be Eyped; the words. "Deduction kt 
for grant of aid", — 


-Enter-in column (3) the net amount payable to the debtor-applicant 


and/or his assignee, which ‘shall be the. difference between the 
total of the entries in column (2) and. the entry in column (1). 


If no, _ deduction for county association expenses or grants of aid 


is to be made, make no entries in columns (1) or (2) and enter the 


net amount payable Lo, the he anger eRen Lean and/or his assignee 


in column (3). 


Make no entries in columns (4), (sy. aie or (7), nor in the space 
provided for showing the funds to be credited, 


Enter the title of the certifying officer andthe date the form 25 


28: sDEeRar eds 


F, Form 26,. ee 


Ut under the application a payment hasbeen computed for persons (other 
then: the assignee of the debtor-applicant) who are not indebted, forms 
Ra. sim Be shall be orepared in the manner outlined below: 


ie 


inet 26 ehali be prepared in ie Se as follows: 


(a) 


i. 


Lo oar 


ae the "D0. Lei No." blank. 


eqs 


Inter ba Meee Voucher No." which shall be the same as 
the "Administrative No." assigned to the related public 


-syoucher'on which the payment accruing to persons interes- 


ack Ac) ( 


a. 


ted in the application, who are not anette are vouchered. 


In thevlinebeneath the Bureau Voucher nuniber enter the 
State and county code and serial number of the related 
oars 


In ee space following ‘the words "Receipt in Lieu of Form" 
enter the form number of the related application, If the 
application was made on any application form other than an 


agricultural: conservation program application form, delete 
-. the: words. "Agricultural ‘Con'servation" and enter the name of 


—(£). 


the Se Se ie in lieu. thereof, . mh 
tS. ! SL ranees 2 

On the line anova the word "Station" enter the name of the 

city and Heaaeker hase fsb the GAQ is located, 


On the line bows the words "Name of dedtor-payee" write 


. the name of the debtor-applicant,.. If more than one appli- 


(g) 


(hn). 


(4) 


(c) 


cant is indebted, enter the name of each, | 


If the application against which the set-off is being made 
is not an agricultural conservation program application 


delete the words "Agricultural Conservation" from the first 


paragraph, 


Following the dollar symbol enter the amount(s), computed for 
the Pee eoesey whose name(s) appears on the line above. 


Enter HeLow the printed matter the names:of the other appli- 
cants who are not indebted and the net amounts due each. 

If eny of ‘such applicants have executed. assignments, also 
enter the name of each assignee, followed by the word "As- 
signee", and the emount payable to each assignee. 


27 shall be prepared in triplicete, as follows: 


heave the "DO Voucher No," blank. ia 
Enger ro "Bureau Voucher Newt tehtlen chav be ve same as 
the "Administrative Mo." assigned to the related public _ 
voucher on which the payment accruing to persons interested 
in the application, who are not indebted, are iene 


‘After the words "Facing Sheet for Form " enter ee 


form number of the application involved,. If the application 
against which the set-off is being made is not an agricultural 


G. 


ays 
ar BY <- 


conservation program application, | delete "Acricultural 


Conservation" from the title of form 7 and enter the name 


(a) ‘The "Symbol No." to be entered: in the. space ‘akon a 


~ be ‘the Oey Se number AS A by the DO,: 


nea 


(fy 


(g) 
mo 


ue 


(3) 


Form 28. 


of the applicable program. =" 


On the line above the a di oetk ane or Station’ enter the 


‘,name of the city and State in which the DO is located, and 
_ above the words "Month and year of account".enter the month 
and year during which it is for rae that the item will be 


taken up by the DO, 


On the line above the words "Name of debtor-payee" enter the 


name(s) of the debtor-applicant(s). 


If the application against which the set-off-is being made 
is an application other than an agricultural conservation 


j program application, delete the words "Agricultural ,Conser- 


vation" ‘from the faze Peeenaee 


Following the apes symbol rrar the ust pavnent(s) computed 
for the debtor-applicant(s). If more than one person is in- 
debted, the amounts shall be shown in the same. sequence as 
that in which the names appear. 


On the lines following the words "Such apparent indebtedness 
arises out of a loan from", enter the name of the creditor- 


agency. If more than one person in indebted, the creditor- 


agencies shall be shown in the same sequence as that in which 
the names appear. If the debtor-applicant is indebted to 


_ more than one agency, the names of the creditor-agencies shall 
be listed in the onder in which the debts are to be liquidated. 


There shall be Ae ty, below the printed matter ie names of 
other applicaits who are not indebted and the amounts due 
each, If any of such applicants have executed assignments, 
enter the name of each assignee, followed by the word "As- 
signee" and the amount payable to each assignee. (This 


may be entered on forms 26 and 27 in a single operation.) 


If a set-off is being made in liquidation of an indebtedness arising 


out of a payment certified by the State office, form 28 shall be pre- 


pared as follows: (Two sets of form 28 shall be prepared if the ad- 
justment requires an increased deduction with respect to the appro- 
priation charged by a form 1097 and a decreased deduction with re- 
spect to the SERED aR Shon credited. ) 


1. Enter the appligant's name in the eee 


‘nd 28 » 


M8 > Tf. the satiate of the ‘predecessor of the applicant ie 
’ indebted, “enter the name’ of the veceased debtor on 
the line entitled WApplicant's ‘Name, 


“2, Pollowihe the words Nature’ of Remittance" enter "Set-Off Against 
Payment Accruing under Form. No.._", showing the form num~ 
= ber uae ee. State ene, bake kee cone and pega Ae serial number(s). 


Bs In bid. space ne oe the words "State ane County : Ry No." enter a 
'. . notation as follows: "Overpaid application (Form No, )" and enter 
': ithe State and county code ‘and serial number of ae ees or 

whereunder the overpayment was made,. 


4, ° dnter the“amount of “the deduction A the symbol Oma 


5, In the space beneath the phere, "action Taken" enter a statement 
a Sires oy, jie “ ‘ a ee a - 


i(a) That the apie or the estate of his predecessor, 
is indebted by-reason of an overpayment, indicating 
the pigeres whereunder hae eucepe meet wes made, 


MEAD) The: symbol and title of the ranean dn to be credited, 
‘456,, the aDP ECT eae from which the’ Ce ae was 
made, 


(c) The'neame of the Disbursing Officer by whom, and the DO 
3 Bare number Wier apa rie the: quer nay a was made, 


(d) The administrative number of the Sone hea aan sheet on 
which abe, “overpayment was vouchered, 

-6,°+If the set-off is being made in ‘i rotiantion of an indebtedness 
arising out of an overpayment with respect to which deductions 
were made’ for county association expenses enter beneath the entry 
described in paragraph 5 above the 5 eS antorwe tL On| 
“Decresse deduction $ hee sc eo a 


(a) . The SERA is: in ene association expense Geanetien 
shall bear the same ratio to the amount previously 
charged as the amount of the set-off bears to the 
total indebtedness, 


H. Form AD-42 
1. Two copies of form AD-42 shall bear the name, title and initials of 
a certifying officer. The name, title:or initials of such officer 
‘shall not appear on the original. 


2. In cases wherein a set-off is being made in favor of an independent 
agency, (or in favor of an independent agency and the AAA, CCC, 
FSA, FCA, SuA, FCIC or other USDA agencies) it will be necessary to 


-_ “29 oo 
aia ita GIA 


. :get forth, the priority: of dddtoti dhs. on | form, AD+42 for guidence of 
- the: Claims ‘Division, | .GAOQ,. making ‘gebtlenedtl Porn AD-42 shall be 
prepared as follows: 


Wd aweantat form ‘shell not. De. dated, 


(Coyne ter’ tnel Wante: eave ldecegs) ee the pele euaitcent and the 
= code :and.. serial number of the. related application after the 
words "The. accompanying account EN 


(co). Enter on “Eye Vins ‘Wamount Claimed. ee " the amount appear- 
-; ».ing in column (3) of the related form 25. 


(da) Enter after the words ‘Wappropriation chargeable" the full 
_:. © gymbol.and title of the appropriation .to be charged, which 
» shall--be. the same as that. sobs above | the heading of 
form 25. 


—:(e) Below the.entry showing the chargeable appropriation there 
. eee shall, be entered the following statement: 


Wheadtding to the. oe ‘of he “State office, 
Southern. Division, Agricultural Adjustment Administration, 
there is due the above-named applicant a net (phrase des- 
criptive of program) payment in the amount of $ (Amt. in 
column 3,. form 25), and there is no reason why payment 
should not ‘be made except as noted below," 


fear The sesame paragraph(s) eno a be prepared similar to 
the EA example(s) Sous ened below. 


a) If ae debtor-applicent is rea to an fendeneniee 
ent:agency end the AAA, .the paragraph relative to 
the AAA debt should be in the following general form: 


a. According to the racowas of the (State) State 
office, Southern Division, AAA, the above-named 
applicant is indebted to the AAA in the amount 
of $____, such indebtedness arising out of an 
overpayment in that amount made under (phrase 
descriptive of program ) application serially 
nuubered (State and county code and application 
serial number). The overpayment was made under 

HOryoucher No.,iJ6 J )s,efor the period of 
by (name and location of Disbursing Officer er). 
The. fund to. be credited is (2nle symbol and title 


Tea) Se the debtor-applicant is indented to an independent 
agency, and the COC, FSA, PON. SMA, FCIC or other 
USDA peach the paragraph relative to the oo 


(3) 


- 30 = 


owed’ to the CCC, FSA, FCA, SMA, FCIC or other USDA 
agency, should be in the following general form! 


a, The records of the (State) State office indicate 
that the ahove-named applicant is indebted to the 
(CCC, FSA, FCA, SHA, FCIC or other USDA agency) and 

dt is requested that the amount of $(amount to be 
~ -get'off under the particular apdlication in favor 
of.the creditor-agency, as determined pursuant +0 
the provisions of subsection ¢, section IT hereof) 
be applied toward liquidation of the above-named 
- applicant's indebtedness to (name of creditor~ 


agency as above). 


‘The paragraph relative to the. debtor-applicant's indebt-— 
‘edness to’ the independent agency should be in the fol- 


lowing general form: 


a, The records of the (State) State office indicate 


(4) 


that the above-named apvlicant is indebted to 
(name of independent agency to which the debt is 
owed), and it is requested that the sum of $( 
‘amount ito-be set off under the particular apoli- 
‘cation in favor of the inde .enders agency to which 


‘the: debt is owed, ag-Getermined pursuant to the 
pL Mae eee Ose Ca EDS ae Sr 


““provisic rs of subsection G. section Ii hereof) be 
‘applied toward liquidation of the above-named 
applicant's indebtedness to (name of creditor- 


name of creditor 
. agency as above). 


If an assignment was executed with respect to the 
debtor-applicant!s payment under the application, 
and the: amount assigned can be paid in full, the 
‘peragraph relative to the assignment should be pre- 


pared similar to the following example! 


a.  It-is further requested that the sum of $ 
(anount. assigved) te. paid to (name _and ad- 
Aress 23 138) as assignee of (nane of 


- -If.the amount assigned-cannot be paid in .~ 
full, the paragraph .relative to the assign- 
ment shall direct that.any. amount not re- 
quired to liquidate the;indebtedness of the 
‘debtor-coplicant tov.any of the agencies of 

the. United States referred.to above, shall be 
paid to the assignée, the total peyment to the 
assignee, not, however, to exceed $(ancunt 
assigned) and. any remaining amount shouid be 

- paid to..the debtor—applicant. 


I, 


u 31 - 
‘ 


aes ere Parsuant to Subsection Te Section I saat: 


li ‘Two copies of. ali Por ecsonten ob) peperek oe ae a enture of 
the Acting Director of Finance shall bear the name, title, and 
initials of the certifying officer. The name, ‘title or initials 
‘of the officer eae oe eee ‘on ‘the orig ginal. 


2, Form AD=42, Betas natant to. Aa eee (on a, /para- 
graph 2, subsection I, of section I, hereof, poate. be Bee 
_ Similar to the following exanple:- i eh : 


Sapeag 03 


UNITED STATES DEPARTMENT OF AGRICULTURE 
.OBFICE OF BUDGET AND FINANCE =~ 
WASHINGTON, D.C, 


Date (Blank) 


Chief, Claims Division, 
General Accounting Office, 


Dear Sir: 


The AAASABAMHLAE account of James Y, Bell; 204 North 
8t.,  Sasakway Oklahoma, application No, 738-009-1189 


has received administrative exemination in this. department 


pad 1h ALAABALEAAA BA Hod fF peti heneit 


Amount claimed | $ (Amt, of Check) 


Differences explained below § 
Approved for p- 


‘Nppropriation ADALEAADLA: (Full symbol and title of ePe 
Ber Oris against which the check was drawn). 


According to the records of the State office, 
Southern Division, Agricultural Adjustment Administration, 
Janes Y. Bell, is entitled to the proceeds of check 
number » drawn (date) for § nae wage 
F, Allen, -symbol No, . je ©. Voucher To. ‘: 
except for his apparent indebtedness to (name of creCitor- 
agensy). The Division of Disbursements, Treasury Department, 
has been requested to forward the subject check to the General 


Accounting Office... 


~ 39 


Jemes Y, Bell 2/ is indebted to the Agricultural Adjust- 
ment Administration in the amount of $20,00, by reason of an. 


overpayment made to him under (program), (State and county «- 
code and application serial numbers), The overpayment was 
made under DO Voucher No, y for, she, period sot 
by (name and location of disbursing officer), The fund to 

be credited ‘with any emount collected is the appropriation 
against which the overpayment was drawn, namely, (full 


symbol and title of appropriation to be credited). 


3, Two copies of all letters addressed to the Treasurer of the United 
States, prepared for the signature of the Acting Director of 
Finance, shall bear the name, title and initials of a certifying 
officer, The name, title or initials of the certifying officer 


shall not appear on the original. 


4, Letters to the Treasurer of the United States, prepared for the 
signature of the Acting Director of Finance, pursuant to subpara- 
graph (a), paragraph 2, subsection I, of Section I, hereof, shall 
be prenared similar to the following example, 


UNITED STATES DEPARTMENT OF AGRICULTURE 
OFFICE OF BUDGET AWD FINANCE 
WASHINGTON, D, CG. | 


Treasurer of the United States, 
Accounting Division, 
Washington, D. C. 


Dear Sir: Res 

This igs in reply to your letter of (_Date_), relative to 
check number » dated yt Ore , drawn by 
G, F, Allen, symbol No, oS $07 the. Ordereo.e ’ 


payment of which. was declined because of the alleged forged en- 
dorsement of the payee's name, 


Examination of the records relative to the one 
application in which the payee has an interest discloses the fact 
that an overpayment exists in the account, It is requested that 
the above-described check be forwaried to the Records Division, 
General Accounting Office, in order that proper settlement may de © 
made, An administrative report relative to the accowit ef this 
payee has been prepared and is being transmitted to the General 


Accounting Office. 


Very truly yours, 
Acting Director of Finance. 
1/ The second varagraoh shail be included in the report only if the 


iniebtedness resulted from an overpayment certified by the State 
office. 


De 


=) 3a) 


Letters addressed to the Treasurer ofthe United States, prepared 
for the signature of the Acting Director of Finance, pursuant to 
subparagraph (b), paragraph 2, subsection I of section I hereof 
shall be prepared similar to the applicable example mp pearing 
below. Neat eon ele a8 Lee 
(ays If the indebtedness arose as a. result , (of an overpayment 

- certified by the State office, the letter shall be prepared 

as follows: 


UNITED STATHS DEPARTHENT OF AGRICULTURE 
OFFICH OF BUDGET AND FINANCE 
WASHINGTON, D. C, : 


Treasurer of the United States, 
Accounting Division, 
Washington, D. C, 


Dear Sir: ; Re} 


‘This is in reply to your letter of » relative to 
check number , dated Mfor > , drawn 
by G. BF. Allen, symbol ,» to. the order. of. ; 
the emount of which has been recovered through the endorsers 
because of the forged endorsement of the payee's name. . (If 


the check was lost or destroyed the Bapecpelene statement of 
fact should be substituted). 


According to the records of the State office, 

BOs hy Division, Agricultural Adjustment Administration, 
is entitled to the proceeds of the above- 

described check except for his indebtedness to the Agricultural 
Adjustment Administration which arose as the result of an over- 
payment made to him under (program), (State and county code and 
application serial numbers). The overpayment was made under DO 
Voucher No. , for the period of by 
(name md location of Disbursing Officer). The fund to be credi- 
ted with any amount collected is (full symbol and title of ‘the 


- appropriation charged). 


. There appears no reagon why payment should not be made to 

in the amount of $ (amt. by which check exceeds 

deot, if any), provided that (s) he has not received the pro- 
ceeds of the original check. 


_ Very truly yours, 


Acting Director of Finance, 


M G4 - 


(b) If the overpayment was not certified by the State office, 
.. .ybut isiowed to the AAA as the result, of an overpayment 


. secnade sin. Nashington by the AAA, the letter should be pre~ 

<pered similar to ‘the example appearing in subparagraph (a) 
‘above .except ‘that ‘the second paragraph thereof shall be 
prepared in a manner describing the overpayment according 
to the information appearing on the register, Care should 

_. be taken to fully set forth the symbol and title of the 
fund: to be credited, The third paragraph of the example 
appearing in subparagraph (a) above shall be included, if 
applicable, ee 


(c) If the debt is owed to the CCC, FSA, FCA, SMA, FCIC, or 
other USDA egency, or to an independent agency, the letter 
should be prepared in accordance with the exemple appear- 
ing in subparagraph (a) above, except that the second 
paragraph should set forth the name of the creditor- 
sgency and the amount of the indebtedness, and should in- 
clude any other information furnished by the creditor- 
agency. The third paragraph of the example appearing in 
subparagraph (a) above should be included, if applicable. 


¥ , 


SECTION. V, OVERPAYMENT UNDER AN AGRICULTURAL CONSERVATION PROGRAm IN 


A, 


THD CAS. OF A PRODUOHR WHO ASSIGNED HIS PAYMENT, 


Applicability. 


The procedure outlined herein is to be followed in handling cases 
where it is determined that the payment accruing to a producer 

under an agricultural or range conservation application is in ex- 
cess of the amount due and all or a part of such payment has. been 


made to an assignee, nt 


Determination of the Amount of Overpsyment,. 


The amount of the overpayment shall be determined on an adjustment 
application, The amount of the assignment oh the adjustment appli- 
cation must be made the same os the amount shown on the original 
application (unless the amount assigned as shown on the original 
application was in error) even though the essignee has received and 
negotiated a Treasury: check issued pursuant to the assignment, 


C, Where Overpayment is Discovered Prior to Delivery of the Affected 


Checks, 


If the overpayment is discovered prior to delivery of the affected 
checks to the payees thereof, any check drawn in an amount in ex- 
cess of the amount due shall be canceled and the case shall be 
handled in accordance with established procedure for adjustment 
applications, 


= 8 = 


Where Overpayment is Not Discovered Until “eter Affected Checks 


Have Been Delivered. 


The following orocedure shall apply in cases where the checks in- 
NEO, have been delivered, 


1. 


sp a! the overpayment is discovered before the. affected checks 


are cashed by the Treasury, a stop order shall be placed 


against the check issued to the applicant and a stop order 


shall also be placed ag cainst the check issued to the assignee 
if the amount of the paptenseee check exceeds the amount to 
which the assignee igs entitled under the Adjustment appli- 
cation. Thereafter the case shall be handled in accordance 
with existing procedure. | 


If the overpayment is not discovered HO the affected checks 
are cashed by the Treasury; 


(a) “Yhere payments under an application were made to both the 
j applicant and to an assignee and the amount of the over- 
‘payment is not in excess of the amount paid to the appli- 
cant, a refund shall be required from the applicant only 
and no: demand for refund shall be made upon the assignee. — 
The applicant's name and amount of overpayment will be 
entered on the register of indebtedness in the usual 
Manner, a 


(b) ‘there payments under an application were made to both the 
applicant and the assignee and the amount of the over- 
payment is greater than the amount paid to the applicant, 
the name of the applicant shall be entered on the | 
‘register of indebtedness for the full amount of the over- 

' payment. and the name of the assignee shall be entered on 
the register for the amount by which he was overpaid i.e., 
the amount by which’ the payment made to the assignee. ex- 
ceeds the payment. computed for the assignor under the 
adjustment application. The assignee shall not be required 
to refund any part of the amount vaid to the applicant. 

gee procedure will result ina duplicate entry with rese- 

- . pect to a part of. the amount overpaid. Cross reference 
shall be made on the register of indebtedness to the re- 
lated entries of the names of the assignor and assignee. 


(c) If the full amount of the payment for the applicant was 


paid to the assignee, and it is subsequently determined 

that the vayment actually earned by the assignor under the 
‘application was less than the amount paid to the assignee, 
a demand for ‘refund shall be made upon ‘both’ the applicant 
and the assignee. Both names shall be entered on the 
register of indebtedness for the amount of the overpayment 
with adequate cross references. If either the applicant 


“ (a) 


» 6b x 


A 

or the assignee refunds all or a part of the amount owed, 
or if a set-off 4s made against a payment accruing to 
either, appropriate downward adjustments shall be made 
with respect to both entries on the register of indebted- 
ness, 


In een case coming within the provisions of paragraphs (>) 
and (c) above where the indebtedness is reduced, by set-off 
or otherwise, the amounts shown on the register of indebt- 


. edness .for both the ap licant and the assignee shall be 


(e) 


SECTION VI, 


A. 


reduced accordingly and the assignee! s name removed from 

>, .the register, of indebtedness when the full amount shown 
opposite his name is. recovered, The assignee shall be ad- 

- vised. in. cases where. his name ‘4s removed from the register 


of indebtedness, 


In cases where either the applicant or the assignee makes 


a refund.in excess of the amount shown on the register of 


indebtedness, the procedure outlined above shall apply 
and the amount refunded shall be deposited to the Regular 


Special Deposits: Account. The correct amount of the re- 
. fund shall- be transferred to the appropriation charged 


end the: remaining amount refunded to the remitter in ac- 


cordance. with existing procedure, 


ERRONEOUS SiT-OFF IN FAVOR OF THB OCC 


SA, FCA, SMA, OR FCIC 


Applicebility. pimlattin 


The procedure outlined herein is to be followed in handling cases 
where it is determined that a set-off was made in an amount greater 
then the applicant's indebtedness or against a payment due an 
applicant who is not the debtor, or in an amount greater than the 


payment due a applicant under his application for payment. 


Where Set-Off was eee by Means of the Ghéole Method, 


nye Where the or Dae was made eealaat the proper person but in 


sn anount in-excess of that person's indebtedness, or against 
a person who is found not to be indebted. 


(a): 


The State office shall, upon receipt of notice of such 
erroneous set-off advise the respective agency. The 
statement. prepared by the State office shall contain 
the full. symbol and title of the appropriation charged, 
the check number, the date of check, the amount of the 
check, the DO symbol number, the DO voucher number of 


the voucher on which the set-off was listed and the 
‘neme and address of.t he applicant against whose payment 


the set-off was made,. The original end one copy of 


. this sta tement signed by a certifying officer shall be 
--sent to the appropriate regional optieg of the CCC, 
Semi FCA, ath or FCIC, 


C. 


Oy on | recat et of the i fatenent be: ake. State office 
the regional office of ‘the CCC, ‘PSA, #A,: Sia or BCLC 
will: 


'* (1) Have a check drawn in favor of the Treas. ‘of 
the U. S. in care of the AAA and forward’ the 
check to the State office. When the check 
is received in the State office it shall be 
scheduled on form 1044 to the credit of the 
regular special deposits account or the ap- 

- propriation to which the remittance pertains 

(if available in the field for expenditure). 
The refund to the producer will then be ac- 
complished by use of 1047 and 1048 in accordance 
with procedure outlined in Section viIIl hereof, or 


(2) Advise the State office that a check cannot ve 
drawn in favor of the Treas, of the U. S, in. | 
care of the AAA, (In this case the State office 
shall write the Director for instructions for 
handling: the case). 


Be tere the set - off was made in an amount greater than the 
Misi oe the Ee ate under his Tet ages oe payment. 


(a) The state office will cope es the respective agency 
in accordance with paragraph 1a) above, 


(b) The State office upon receipt of ae check ee pay- 

“  -able'to: the Treas. of the U, S,° shall schedule it on - 
form 1044 to the credit of the appropriation to which 
ie pote anes EN age 


(c) The State office will, if havicad by the respective 
agency that a check eoenot be drawn in favor of the ' 
Treas, of the U.S. in care of the AAA, write the ~ 
pee for tre one: for handling PBs case. 


mene Refund cannot be nade aN to the Producer: 

7 rl eheee cena bila to the Treas, of the U. S. in care of 
the A\A may be received from creditor-agencies in cases where. 
excess amounts were set. de in connection with reported indebt- 

~" edness and, 


(a) The whereabouts of the payee is unknown, or 
°b) Refund cannot be made to the vroducer for. any 
' other reason except death. (In cases where the 
“person entitled to such amount has died the funds will 
“be deposited to’ the appropriation from which: ori- 
ginally drawn.) ~ 


sy ERE 


2. Checks coveritig refunds in cases of this type should be deposited 
to the credit of the. trust fund "128881. Deposits of Unclaimed 
Moneys. of. Individuals Whose Whereabouts are Unknown (Name of 
Individual) ." , 


3. Upon receipt of aYesin from the. DENG) a form AD-42 shall be 
prepared as. ae Los 57 iP Ss. ae vi Sage 


(a) The form shall not ‘be PaO Te a 


(bo) epee he name and address of the claimant and the 
code, and serial number of the related application 
against. which the erroneous set-off was made after 
' the words "The BSGDURAI? Be account of.", 


, le), Baten o: on fhe name "Amount claimed 
the amount deposited in accordance with paragraph 
a woe for the. RESPEC HMC producer... 


(a) the Abate cater chargeable es be "2018892 1/ 

. Payment. of Unclaimed ioneys! (The difference 
between the fund creditable and chargeable is due 
to the fact that the Congress annually appropriates 

. . funds. for. expendi ture for ‘this. purpose.) 


SECTION VITI.. APPROPRIATION OR FUND OF THE AAA BRRONEOUSLY CREDITED (FORM 
woo 7 ee 


A, Adjustment by Use of Tord 1097, 


ie Refund 6 the prominer: shall be accomplisned by use of form 1097 
in cases where 


(a) The amount set off was credited to the wrong appropria- 
or ON, a ee a 


(b) . The, erroneous Wate e was epediten tes 6 oie: Trust Fund and 
Receipt Account established under the 1935 Cotton Price 
Adjustment Program or any other trust fund, or. 


(c) Bunds of the appropriation credited are no longer Arar 
able in the field for disbursement.. 


By. gate will not ies “necessary ‘to withhold. coniiie aaa of an amount prop- 
erly due a person until an accomplished copy of form 1097 has been 
received, When an pur of the AAA is to be ae eos: a copy 


ay The third numeral in the symbol is oe fiscal year designation, Claims 


approved by the. State office subsequent to June 30, 1941, shall have 
the "1" changed. to "2" and in claims approved subsequent to June 30, 
1942, the "2" should be changed to "3", etc, 


= ag eu 


of the form 1097, signed by. the certifying. ae gaaars goals cue: attached 
to the. voucher prepared with respect to the adjustment case, if any, 


when. it is transmitted for preaudit, 


C, Prevaration of Form 1097. 


lia 
& 2 
e #7 
a=) 
ae 
© 
36 
4, 
De 


Pall in the heading as indicated. 


(a) “The Gapenenae Number", preceded by gi Phe the State 
code number, should commence with one and continue... 
thereafter in numerical sequence without regard to the - 
appropriations to be charged or fiscal oes 


= (bd) Enter "Agriculture" in the space entitled "Department or. 


‘Establishment", 


(c) Enter "AAA! followed by the name of’ the State 3209 pleas 
above the words reas or Office". : 


(d) The date the form is prepared shall ‘be shown in the 
. space a a bhergkox. 


(e) The name of. the Disbursing Officer, the location of the 
DO involved, and the general collection symbol number of 
this office shall be entered in the GSE ERERP SuPPABSES 


Atlanta, Ga. - 891-810. 

‘New Orleans, La. - 891- -819 | 

Dallas, Texas ~ 891-814 — 
In. the column headed "Reference" there shall be entered the 
Certificate of Deposit Number, and 

(a) If a‘ set-off: was accomplished by means of form 1096, ree 
schedule number shall be shown, as well as the DO 


voucher number of the voucher. whereby the erroneous 
set-off was made, 


(b) If-a collection was scheduled on form 1044, the sched-. 
ule number shall be set forth. dual 


In the column entitled "Period of Account" there shall be 


’ entered the month and year in which the denosit was credited 


to the Treasurer of the United States. This information ap- 
pears on the accomplished copy of the related form 1096 or 
form 1044, . 


The full symbols and titles of the appropriations to. be charged 
and credited shall be eiitered in the columns provided therefor, 


The amount to be entered in the last column is the amount to be 
charged against one appropriation and credited to the other, 
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6. The explaation of the error which occurred and the reason an 
adjustment is necessary should be set out in detail and must be 
to the effect that the charge or credit was made through error, 
and not that it was made improperly, The name of the producer 
affected, the DO voucher number of the voucher under which the 
indebtedness arose, the name of the Disbursing Officer who 
made the disbursement, and the period of account in which the 
overpayment was made shall be shown..: 1/ (The period of account, 
of course, will not be shown where the overpayment was made in 
Washington, since the Register of Indebtedness issued by the 
Office of the Comptrotler, AAA, does not peaiss such informa- 
ston: 


7, The original and one copy shall be signed by a certifying officer 
and his name and title shall be typed on all remaining copies. 


Distribution of Form 1097. 


1. Form 1097 should be prepared in sextuple except as noted 
otherwise in paragraphs 3 and 4 below, the original and 
four copies being forwarded to the Director for disposition. 
(All copies of form 1097 should be clear nd legible. Due 
to ay nunber of copies required it is advisable to make two 
runs 


2. Enter on one copy of form 1097 the notation "Return to 
State office", giving the address thereof, Another copy shall 
be designated for transmission to "Control Accounts and Report 
Section, AAA, Old P, 0. Building, Washington, D.'‘C.", Unter 
on the third copy the statement "Return to Mr. R, F. Croom, 
Southern Division, AAA, Old P, 0, Building, Wechineton, De 0. %, 
with a notation of action taken. 


5. If a set-off was made in an erroneous amount for the purpose 
of liquidating a debt resulting from an overpayment made in 
Washington by the AAA which was reported on Form 0-1110 or 
Supplement A thereto, an additional copy of form 1097 shall 
be prepared and transmitted to the Director, bearing the 
legend "Forward to Office of Comptroller, AAA, Old P, 0, 
Building, Washington, D. 0.", ° 


If the set-off was erroneous because of receipt of a refund liquidating 
in whole or in part the amount of indebtedness, the explanation shall 
include information concerning the period of the account during which 
the item was taken up by the DO and the number and date of the related 
Certificate of Deposit, If a set-off in liquidation of an indebtedness 
to the AAA is in error because a set-off was previously made, the 
explanation shall include information concerning the period of the 
account during which and the DO voucher number whereunder the previous 
set-off was made, 


ho 


rd 


> a 


4, If the erroneous charge or credit was made :in connection with 
the certification of payrolls, an extra copy shall be prepared 
and referred to the Director bearing the notation "Forward to 
the Administrative Audit Section, AAA, Old .P, 0. Building, 
Washington, D. C,". 


5. The accomplished copy which is transmitted to the State office 

by the Southern Division shall be forwarded to the State Account- 
ant after notation of the action taken has been entered on the 
copy retained in the State office files. 


SECTION VIII, 


ERRONEOUS SBT SHT-OFF IN CONNECTION WITH A CROP INSURANCE 
PREMIUM “ADVANCE im OR AN OVERPAYMENT WITH RESPECT TO A 
PREVIOUS AGRI( 5 AGRICULTURAL AL PROGRAM (FORM 1047 PROCEDURE), 


A. Adjustment by Use of Forms 1047 and 1048, 


1. Refund to the producer may be accomplished by use of forms 1047 
and 1048 where funds of the appropriation credited are available 
in the field for disbursement and where the erroneous set-off 
was made, 


(a) Against the proper person but in an Earn in excess cf 


that person's indebtedness, or 


(ov) Against a person who is found not to be indebted, 


In all other cases adjustment will be made on form 1097 in 
accordance with procedure outlined in section VII hereof. 


Be Preparation of Forms 1047 and ae 


1. Prepare form 1047 in quintuple (original on form 1047 and four 
‘copies on form ae) as follows: 


(a) 


(b) 


(c) 


Enter on ‘the first line in the upper right corner the 
serial niuaber which: shall be the next unassigned number 
in the series adopted at the beginning of the current 
fiscal year, The serial number shall be preceded by 

an identification of the program whereunder the over- 
Payment was made, and the State and county code, i. é., 
N40-ACP-56-001-1", If form 1047 has been prepared 
against a price adjustment program appropriation, enter 


above the title of the form the name of the commodity, 


Enter after the abbreviation "U, §," the words "Depart- 
ment of Agriculture, AAA » state 
Office", . ve ae, 


Enter after the word "Location" the name of the city 
and State in which the State office is located, 


Ce) 


(f) 


(g) 


(h) 


(4) 


(3) 
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Enter after the. words "Appropriation of Fund" the symbol 


. and title ofthe. appropriation which was credited by the 
“erroneous - -get-off. These data may be obtained from form 
‘2096 which was prepared in connection | with the erroneous 


set-off, 


. ’ 


ee et uexs the word "To" the name of the payee. — 


“Inter after the word "Addressit Pin words "In dare of", 


followed by the name and address of the association 
treasurer, 


Enter after the word " a the date shown in the upper 
right corner of the form 1096 on which the set-off was 

scheduled. If more than one set-off was scheduled, enter 
the date of each form ager 


Enter after the word " foyn” the eonee "Alleged Indebted~ 
ness", , 


Enter after the words "Amount of Deposit" the amount of 
the set-off scheduled on form 1096, If more than one 


set-off has been made, enter the total of such set-offs. 


Enter after the words "Applied 4s explained in 'Remarks! 


_. below" the proper amount of the set-off. 


(k) 


(1) 


Enter after the words "Balance authorized to be refunded" 


the amount to be returned to the payee. 


Enter in the body of the form under the word "Remarks" a 
complete explanation of the manner in which the erroneous. 
set-off was made, There shall be included in the acy aay 
tion the emount of the set-off, the name of the applicant, 
the State and county code and serial nunber of the appli- 
cation om the name of the ».rogram under which the erron- 
eous set-off was made, . the’ schedule number of form 1096, 


and the date of, deposit. If a deduction for county as- 


sociation expenses. was made in connection with the progran, 
the appropriation for which was credited with the erroneous 
set-off, reference. shall be made to the adjustment in as- 
sociation expenses, If the’ refund is to be made because 


of. erroneous set-offs for more than one of the items, crop 


insurance primium advances, grants of aid, and overpayments, 
the amount of the refund for each item shall be shown 
separately in the body of form 1047, The following examples 


will indicate how the body of form 1047 should read: 


(1) "A set-off in the anount of $10.00 was made 
against the vayment due John Doe under 1939 
Agricultural Conservation Program application 
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for payment 56-001-325. This ‘getcore was acm 
complished by Standard Form 1096, Schedule Mo, 
39-ACP-2, Certificate of Deposit No, 1-154, 

dated January 5, 1940. It has been determined 
that Mr, Doe wag not indebted and therefore a 
refund in the amount of $10.00 is due ‘hin, ee ee 


aw 


"Increase in association expense $2. oon 


(2) “Mr. John Doe received a 1939 crop insurance prem- ~ 
do ium advance in the amount of $25.00. Because of 
this indebtedness a set-off in the amount of $17.00 
was made from the 1939 wheat price adjustment pay-_ 
4 Rie ment due him under application 56-001-325 by means 
at of form 1096, Schedule No, 39-PA-3, Certificate 
of Deposit No, 9-1016, dated January 5, 1940, A 
set-off of $10.00 was made from the indemnity pay- 
ment due under 1939 wheat crop insurance applica- 
tion 33-066-3T by means of form 1096, Schedule 
rd No. 273, Certificate of Deposit No. 9-1017, dated 
Jamuary 6, 1940, prepared by the branch office of 
_the Federal Crop Insurance Cornoration, Kansas 
Hy City, Missouri, Since the amount of $27.00 which 
rer was set-off was $2.00 in excess of the amount due, 
a refund in the amoun t of $2.00 is due Mr. Doe", 


(m) Enter ‘in the lower left corner the date the form is pre- 
’ pared, 


(n) eres no entries below the double Tine, 


(0) A certifying officer shall sign form 1047 and enter his 

. ° title in the space provided therefor. The name and‘title 
of the certifying officer shall be typed on all copies 
of form 1048, 


C, Forms 1047 prepared in accordance with this Pe eocedare ahaty be sched- 
.@ uled on the schedule of disbursements,used in connection with the ‘pro- 
gran the appropriation for which was credited with the erroneous set- 
off. The forms shall be prepared in accordance with applicable pro- 
£8 cedure. After the form hes been prepared it shell be forwerded to the 
State Accountant to be stamped "Funds Available", 


Aue peu. 1047 and 1048 inte! be distributed as follows: 


(a) ee ard form 1047 and two copies of form 1048 ‘to the 
DO; together with the original -and three copies of 
_the, schedule of disbursements. Forward one copy of 
. ‘form 1048 to the State Accountant and file the re- 
maining copy of form’1048 in the Claims Section. 
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(b) When the DO Has completed the action in connection with 
form 1047, one copy of form 1048 will be returned to 
the, State office. Upon receipt of the copy of form 

-,.1048 from the DO, forward this copy to the State Ac- 
ni . countant. ie ek 


The forezoing procedure will also be applicable in cases where the 
amount of a person's payment was erroneously reduced by means of a 
voucher reduction. Such cases may arise where the amount of a 
person's payment was reduced because of indebtedness arising from 
a grent of aid, or a cron insurance premium advance made from the 
appropriation under which payment was due the applicant. In these 
cases, reference shall be made to the DO voucher nwaber of the 
voucher under which the erroneous deduction was mace, rather than 
to form 1096, Schedule of Voucher Deductions. The following exem- 
ple will indicate how the body of form 1047 should read in this 


case: | 


"Mr. John Doe received a 1940 crop insur- 
ance premium advance in the amount of $15,00. Be- 
“ cause of this indebtedness the amount of payment 
which was due Mr. Doe under 1940 Wheat Parity Pay- 
ment. Progrom applicetion for payment 74-001--325 
was reduced in the amount of $15.00 by means of a 
voucher reduction in connection with the DO voucher 
- 9-16400. It has been determined that the amount of 
the advance, $15.00, was refunded by Mr. Doe and 
scheduled on form 1044, Schedule No. 
Certificate of Deposit No. 9-1465, dated 
. Therefore, a refund in the amount of 
$15.00 is due him," 


SECTION IX, PROCEDURE BY vHICH ONE STATS RECOVERS INDEBTEDNESS ARISING 


A. 


_ IN ANOTHER STATE 
Grant of Aid Indebtedness. 


1, If producer's application for payment is filed in State A and” 
there is to be deducted from the approved payment an amount for 
a grant of aid furnished the producer in State B, a notice of 
such indebtedness will be sent to State A: 


(a) By the Office of the Comptroller in cases where the 
national $10,000 limitation in payment is applicable. 
In these cases the Office of the Gomptroller will, in 
executing Part II of form ACP-107, add to the certifi- 
cation now appearing on the form the following: 


"Subject to recovery of $ due to (Year) 
grant of aid in (State). Notice of recovery 
should be mailed to name 


(address) ." 


% 


hy 


a, 


W > 


- (») 


(o>) 


moved to. another State, or has payment cdming.due in 
P another State, but not in cases involving. the. $10, 000 
- national limitation handled through the means of form 


255 


< 


By the State ano made the ate of ‘aia ivinak in cases 


where knowledge is available that the applicant has 


ACP-107,. In these cases certification of. the indebt- 


edness will be in letter form, advising the amount and 
_ crop year to which the grant of aid is applicable and 


name and address to which notification: of recovery is to 


be mailed, 


State A upon the return of form ACP-107 duly executed in Part 
II by the Office of the Comptroller or on notification fron 
mother State of unpaid grant of aid advance, will: 


(a). 


If the grant of aid was furnished in connection with the 
program under which the applicant is receiving vayment, 
follow the existing voucher reduction procedure. <A memo- 
randum shall be prepared in duplicate and signed by a 
certifying officer stating in effect that the (Year) 


grant of aid furnished (Name) in (State) 


in the amount of $_ » has been recovered by 


voucher reduction under (Year) conservation ap- 
plication _(State, county and serial No paid under 
eyvOUCHhSy number my 2. i. «rb, dated 4 


One copy of this memorandum shall be sent to the office 


. (State B), the name and address of which was indicated in 
Part II of form ACP-107, or in the letter received from 

- State B, and one copy of the memorandum shall be given 

~ to the State Accountant in State A. : 


(1) The State Accountant in State A will use the copy 


of the memorandum as his authority to decrease the 

anount of his memorandum account of recoveries. for 

grants of aid, which account was increased per form 
ACP-22, 


(2) The State Accountant in State B will use the copy 


_of the menorandum received from State Aas his 
. authority to increase the amount of his memorandum 
account of recoveries for grants of aid. 


If the grant of aid was furnished in connection with a 


« program prior to the conservation program under which the 


form ACP-107 is executed, follow the existing form No. 
1096 procedure and credit the appropriation chargeable 


. with the program under which the grant of aid was furnished. 
After the accomplished copy of the form 1096 has been 
returned from the DO, a memorandum shell be prepared in 
«triplicate ond signed by e certifying officer to the effect 


fag dated 


wy 


ee Rea a aerial eB 4 a CIES m 
appropriation _— ; evi ‘One’ copy of this memo- 
“pandum. shall be. Tianeal peed %o: “the office (State B) de- 


RS). 


(Year), grant of aid fumighed (iene) in 
_( State). olin the an oun t opGatiha. , has been re- 
covered by set-off against “BO ¥oucher’ ‘number : 
; ais ‘Standard form No, 1096, 
_ Certificate of Deposit number 
enter, and credited to 


milli pee Aone, me 


“*Schettule nuuber | 


“" ‘sienated in Part Il of form ACP-107, ‘the second copy shall 


“be transmitted to the Chief, Control’ Accounts md Reports 


Section, AAA, Old P, 0, Bldg,, Washington, D. C., and the 


third copy shel. be., transmitted ue the State Accountant 


; hh State A. 


(ay phe Stete Accountant’ in State A will use the copy of 
_., the memorandum as his eathority to decrease the grant 
of aid recovery as shown on his memorandum record of 
grants of aid’ recoveries by set-off which he increased 
' ““piirsuant to the form 1096 by which the grant of aid 
set-off wes made, | 


Cage 4 ie 


gy | the. Claims-Clerk-in State B will use the copy of 


the memorandum -as--his- euthority for removing the 
‘grant of aid indebtedness from the register, No 

postings are to be made by ‘the: State Accountant since 
~ the- evant of aid allotmente—are not maintained by hin. 


(8) the Control Accounts: nd: Reports Section will use the 


“ copy of ‘the memorandum ‘As’ ‘huthority to decrease the 

‘allotment account for State A and to increase the 
allotment account for ‘State’ B-under the appropria- 
tion whi ch wes es by means of the form 1096, 


of 8 coe 


1. 


Ps 5 producer! Ss ‘epplicetion for payment is filed in State A and 


there exists in State B indebtednegs for overpayments made 
on previous progrems, crop insurance premium advance or other 
items appearing . on Oe register, my notice will be sent to 


oe ee 


covering Genntn ‘of Aid ‘Indedtedness and in Bonne etion ayes 


date as to appropriation. ereditable Aneluding allotment symbol. 


State A upon the return of form ACP-107 duly executed in Part 


Il by the Office of the Comptroller indicating indebtedness of 


orodticer or on: notification: from ete he of existing in- 


“aei{a) 


“dedtedness’ ‘wills He Mite fea 


oF rath Sue 
ass a ier ase rr 


EE. bat tndabtedneds exists: dence oe same appropriation 


as the ‘aopropriation under: which the applicant is receiv- 
ing peyment,. follow the existing voucher reduction proce- 
dure. “A memorandum shall be prepared in duplicate and 


re 


ia trtiass by eee offhaek Aline & in. cb breue that 


the indebtedness covering ‘(nature of indebtednes s) under 


AB appropriation allotment symbol code) .in the name of 
os _ (Name of debtor) nena Tee (State) 


. program application (State Count 


12 


SJ 


(o)) 


Jim’ the: amount ‘of. § cco been. recovered 


by voucher reduction onaeks 


under DO Voucher Number . |: . ; dated anes 
One copy of this memorandum shall be pees to the office 
of State B pads one BED ESS to Lae pier. Accouhtant’ in 


t piete Aisi eti ! ce 


q i ui 


a) The State i atnse in State Ae Wuse the copy 
“‘ .. of the memorandum as his. arthority only to decrease 


the amount of his memorandum account of recoveries 
for ‘crop insurance premiun advances (this being the 
only account at the present timewhich would be 
applicable) which tes increased ‘per ‘form ACP-22, 


ssa! Mae 


(2) The State Reaeen tant in State B will | use the covoy 


of the memorandum received from State A to increase 


the amount of his memorandum account of recoveries 
for crop insurance premium advances, Two copies of 
this memorandum should be transmitted to the Claims. 
Clerk in State B by the State Accountant, one copy 
for recording to their debt Yegister and: the other. 
for transmittal to the GAO as a notification of, gcnoD 
insurance eon advance: MERON EVE 
ho Sein aes : Ry 
If the Rrtentennoce Beene under a dit ferent appropriation 
from the appropriation under which the applicant is re+ 
ceiving payment, follow the. existing form 1096:.procedure 
crediting the appropriation applicable, After the ac- 
complished’ copy of the. form 1096. has been returned ‘from. ~ 
the DO, a memorandum shall de> prepared in triplicate 
and signed by a certifying officer to the effect that 
the indebtedness covering (Nature of indebtedness) in the 
name of (name of debtor) ig (State), in the amount of 
$ = _, has been re covered: by set-off pa 


DO Voucher nunber Cepediusriinr | Dy 
Standard Form 1096 schedule nunber RUNS 
Certificate of Deposit number Es THVAstad and®’ 
credited to eupreptation Pea haya -__allotment 


symbol code _. -» One céony of this memorandum 


‘shall be bretaai bist to State B; oné copy’ to the Control 


Accounts and Reports Section, and one: copy to the State 
Accountant of aiaks, A. 


(1) The State’ oe cuietae: in State A will use the copy 


of the memorandum to decrease the allotment account 
which he increased pursuant to form 1096 by which 


pita 


the indebtedness set-off was made, provided’ the 
allotment is officially maintained in State A, 


(2) The Staté. Accountant in State B will use the copy 
Of the.memorandum for increasing the allotment 
" account if officially. maintained in his State office 
and if not the copy of the memorandum will be used 
only.‘to remove the item from the Register with 
proper notation.as to recovery thereof, © 


(3) The Control Accounts and Reports Section will use the 
copy of the memorandum as authority to decrease the 
allotment for State A and to increase correspondingly 
the allotment for State B provided these allotment 
accounts are not officially maintained in the States 
involved. If the States maintain the official 
allotment accounts, no postings will be made by the 

Control Accounts and‘Reports Section other than the 
‘disbursement and colléction posting to the General 
Ledger covering expenditures. 


SECTION X, PROCEDURE FOR WITHHOLDING INCOME TAX FROM AAA PAYMENTS 


DUE NON-RESIDENT ALIENS — 


A. Applicability. 


le 


If an application for payment is filed by or on behalf of a 
person whose address is shown to be outside the United States, 
its possessions, or territories and no statement is submitted 
by the county committee to show that the applicant is a citi- 
zen of the United States, it will be necessary to withhold 
part of the payment computed for the applicant in accordance 
with the following outlined procedure, ew 


The tax is applicable to all AAA payments but with respect 
to conservation and sugar payments the tax is ta be applied 
against the payment less the county association expense de- 
duction (hereinafter referred to as net payment). 


In cases where an applicant obtained conservation materials 
or a crop insurance advance and the deduction therefor equals 


_or exceeds the net payment, no tax can be withheld, If, how- 


ever, the deduction is less than the net payment the tax is 
to be. computed against the net payment but the amount to be 
withheld for tax cannot exceed the amount by which the net 
payment exceeds the deduction for the materials or crop in- 
surance advance, . f 


With respect to assignments, the status of the assignor and 
not the assignee is the controlling factor, Accordingly, the 
net payment earned by an assignor who is a non-resident alien 


2% 


Pec ae 


is subject:to.-the tax and conversely, if the assignor is not 
a non-resident alien the tax is not applicable irrespective 
of the status of the assignee, . 


Items of indebtedness against a non-resident alien for reasons 
other than those listed above, are to be deducted after the 
_tax deduction, 


Be Rate of Tax 


Te 


Note; 


For-all non-resident aliens (iricluding corporations) - 163%, 

In cases where the amount withheld was at the old rate (see Supp. 

E to SRC-303) only the amount withheld can be scheduled for payment 
to the Bureau of Internal Revenue and set-off should not be made 
against current payments to non-resident aliens for taxes which 


would have ‘been deducted in prior years if the procedure had been 
in effect at that time. 


C. Method of Withholding Tax, 


oi. 


Form 1042 (Treasury Department, Internal Revenue Service, 1940) 


_ Shall be prepared in original and one copy for each case where 


tax is to be withheld (including Canadian cases) 


Form 1042B (Treasury Department, Internal Revenue Service, 1940) 
shall be prepared in original and two copies for each case where 
the non-resident alien is a resident of Canada, 


Preparation of Forms 1042 and 10423: 


(a) The name of the "withholding agent" shall be listed 
as"Department of Agriculture, AAA 
State Office! and the address will be that of the 
State Office, 


(>) The "Name of agent for above withholding agent" shall 
be "G, F, Allen, Chief Disbursing Officer" and the ad- 
dress will be that of the DO in which the check is to 
be drawn, 


(c) The "nature of income" shall be described by the name 
and year of the program in connection with which the 
’ payment is earned, . 2% : 


(d) The "gross amount of income paid" shall be the amount 
against which the tax is computed. In cases where due 
to conservation materials or crop insurance advances 
the amount available for transfer to the Bureau of 


De 


aa REY te 


\ Taternal Arabs is less than the amount normally to 
voter deducted, an explanation shall be made on the form 
1042 (and 1042B where applicable) to the effect that 
Pr of the "gross amount of income paial! was 
~ paid in. naterials or crop insurance advances, 


(e) ies cases which on December 31, 1940, were being held 
pending receipt of instructions, the tax shall be con- 
sidered as being withheld during the calendar year 1940. 


(f) For cases which arise during the calendar year 1941, 
-. form 1042 (and 1042B if applicable) shall also be used 
but "1940" shall be changed to "1941" on the form(s). 


.(g) The form 1042 (and 1042B if applicable) shall be signed 


by an administrative certifying officer and his name 
wid re ‘shall’ be ease immediately below his signature, 


(h): > The fokn! 1042 (and 1042B if apolicable) must be notarized. 


Form AAA-397, "Data with Respect io Applicant(s) Residing 
Outside of the United States ," shall be executed (original 
and one copy) for each case where an application is filed 
by or on behalf of individuals or co-signers whose addresses 
are outside of the United States, its possessions, or terri- 
tories, , 


(a) In case of co-signers the form AAA-~397 is to be 
signed by or on behalf of all the co-signers even 
though some may be citizens or resident aliens. 


(b) If the application for payment is signed on behalf 
of a non-resident alien partnership, association, 
corporation, estate, or: trust, the form AAA-397 shall 
not be executed but the tax shal be withheld from the 
payment on the assumption that the applicants are non- 
resident aliens, 


(c) Where the address of an applicant is within the United 
States, its territories, or possessions, it shall be 
assumed that the applicant is not a non-resident 
alien and hence form AAA~397 shall not be executed 
unless the county committee has knowledge of the fact 
that the applicant is a non-resident alien. 


Tepsencerine of the location of the State office withholding 
the tax the amount of the tax shall be scheduled on the ap- 


plicable voucher form as payable to the "Treas. Paes. One c/o 


Collector of Internal Revenue, Baltimore, Md," “The amount 
shall be entered on the application for payment (or at- 
tached statement) in the same manner as set- offs in favor 
of other Bureaus of the Department of Agriculture, 
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The original of the form AAA-397 shall be attached to the — 
Tespective application when it is transmitted to the GAO for 
preaudit, 


Form 1042 and, where applicable, the original and one copy 
of form 1042B shall be attached to the original of the sched~ 
ule of disbursements, The DO, upon drawing the check will 
mail the check and accompanying forms to the Collector of 


Internal Revenue, Baltimore, Maryland, 


One copy of the form AAA~397 and form 1042 and, where ap- 


plicable, one copy of form 1042B shall be filed with the 


State office copy of the application for payment, 
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Form SRM-451 (Sample) 
United States Department of Agriculture . a air 
Agricultural ‘Adjustment Administration Propreme 6 fe 
Southern Division. } 
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‘PRIORITY OF SET-OFFS = ts ne 
State and county code and.serial number(s) of application(s)__ ' 
Set-offs are to be made from the payment(s) computed under the above-indicated 


application(s) in the order shown below for | | 
: (name and address of debtor-applicant) 
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SRC~403 
Supplement A Issued August 28, 1941 


J UNITED STATES DEPARTMENT OF AGRICULTURE 
f AGRICULTURAL ADJUSTMENT ADMINISTRATION 


SOUTHERN DIVISION 
SRC-403 is hereby amended as follows: 
I 
In mimeographing SRC-403 the following four lines were omitted and 
should be inserted in the spaces indicated: 


A. In paragraph l(a), subsection D of section I (at the bottom of 
page 4) insert the following: 


"(1) Debts arising from failure to return properly**". 


B. In paragraph 7(b), subsection B of section IIl (at the bottom of 
page 16) insert the following: 


N#* pending file. The notice should bear the following nota-**". 


CG. In footnote No. 1 at the bottom of page 18 insert the following: 
"x* the fund to be credited shall be taken from the register." 


D. In Paragraph 12(a), subsection D of section ill (at the bottom of 
page 22) insert the following: 


ke reference '1940 CIP Advance! or '1940 grant of aid' shall **". 
ie 


A. Item a., subparagraph (eg), (2), paragraph 1, subsection A of sec- 
tion IV (page 19) is amended to read as follows: 


"a. In cases of indebtedness to the CCC, the continuation 
sheet shall show the address of the CCC as New Orleans, 
La., if the indebtedness is in connection with a cotton 
loan. If the indebtedness is in connection with a wheat 
loan the address to be shown will be that of the office 
from which the request for set-off was received. The 
words 'Symbol 13-980! shall no longer be entered in con-— 
nection with CCC set-offs". 
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A. Paragraph 1, subsection B of section VI (page 36) is amended by 
the addition of the following footnote 1/: 


ny / 


In FCIC cases, where the set-off was made against the 
proper person, but in an amount in excess of the amount 

of the indebtedness; the State office shall request the 
branch office of the FCIC to issue a check to the appli- 
cant in the amount of the excess set-off and attach to 

the request a copy of the letter from the applicant, if 
any. Upon receipt of the request from the State office the 
branch office of the FCIC will have a check drawn to the 
applicant. 


IV 


4. Subsection B, section VII of SKC-403 (page 38) is amended to 
read as follows: 


NB, 


It will not be necessary to withhold certification of 
an amount properly due a person until an accomplished 
copy of form 1097 has been received. 


1. When an appropriation of the AAA is to be cre- 
dited, a copy of the form 1097, signed by the 
certifying officer, shall be attached to the 
voucher prepared with respect to the adjustment 
case, if any, when it is submitted to preaudit. 


(a) In cases where the appropriation being 
charged has lapsed and the person entit— 
led to a refund was partially responsible 
for the erroneous credit to the lapsed 
appropriation by virtue of the fact that 
he had signed an application showing the 
incorrect division of payment, or had er- 
roneously remitted more than was due, such 
party to the error may be paid by means of 
a certified claim submitted on a properly 
executed Form AD-42 accompanied by an exe- 
cuted form 1097, 
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